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GREETINGS FROM THE EHS ADMINISTRATIVE TEAM 

Greetings and welcome, West Chester East student and family!  

We are excited to begin this new school year with you! East is a place centered on the growth and education of our 

students. Our goal for each of you is to discover who you are and prepare for what comes next, for we see high school not 

as an end point, but a stepping stone to achieving your ultimate goals. You will be challenged here, and you will be 

presented with many opportunities. We want you to make the most of your high school years, and together, we know this 

is achievable. This manual contains a lot of information to help guide you on your journey. Take some time to familiarize 

yourself with it, and if you have any questions, please let us know. Let’s have a great school year. Go Vikings! 

 

WEST CHESTER AREA SCHOOL DISTRICT MISSION STATEMENT 
 
THE MISSION OF THE WEST CHESTER AREA SCHOOL DISTRICT IS TO “EDUCATE AND INSPIRE OUR STUDENTS TO ACHIEVE 
THEIR PERSONAL BEST” 
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ABOUT EAST HIGH SCHOOL 

West Chester East High School 

Home of the Vikings! Established in 1973, is a comprehensive four-year public high school 
located in East Goshen Township, Pennsylvania. The core curriculum of English, Social Studies, 
Mathematics and Science is offered on four levels (college and career prep, honors, accelerated 
honors and Advanced Placement) World Language courses are offered through the Advanced 
Placement level. East currently serves approximately 1,300 students in grades 9-12.  

 
Community Profile  

The West Chester Area School District covers 75 square miles of suburban Chester County 
which is known for its diversified businesses and beautiful historic countryside. It is located 
approximately 25 miles southwest of Philadelphia and 12 miles north of Wilmington, 
Delaware, the Borough of West Chester, and seven surrounding townships make up the 
District. The student population of approximately 11,700 is served by three high schools, three 
middle schools, and ten elementary schools. 

 
2018 Awards and Rankings 
• NICHE “BEST HIGH SCHOOLS” – TOP 3% IN NATION 
• NICHE – TOP 50 BEST PUBLIC HIGH SCHOOLS IN PA  
• NEWSWEEK’S “AMERICA’S TOP 500 HIGH SCHOOLS”  
• 2018 NATIONAL BLUE RIBBON AWARD RECIPIENT 
• 10 NATIONAL MERIT COMMENDED STUDENTS  
• DECA INTERNATIONAL CONFERENCE – 2 STUDENTS PLACED 3RD IN FASHION MERCHANDISING, 
   1 FINALIST IN PRINCIPLES OF BUSINESS MANAGEMENT, 11 STUDENTS REACHED COMPETENCY 
   LEVEL SCORING IN TOP 30% OF ALL COMPETITORS 
• WEST CHESTER UNIVERSITY BUSINESS IDEA COMPETITION – 1 STUDENT PLACED 2ND 
• NATIONAL ASSOCIATION OF MUSIC MERCHANTS (NAMM) FOUNDATION FOR OUTSTANDING 

MUSIC EDUCATION PROGRAMS 
• SENIOR STRINGS ORCHESTRA – BIG APPLE CLASSIC – 1ST PLACE/SUPERIOR RATING/GRAND  

CHAMPION INSTRUMENTAL TROPHY 
• EAST ORCHESTRA - GREAT ADVENTURE – 1ST PLACE/SUPERIOR RATING/GRAND CHAMPION 

ORCHESTRA TROPHY  
• PMEA DISTRICT 12 – 2 MUSICIANS 
• PMEA REGION VI BAND & ORCHESTRA – 1 MUSICIAN 
• PMEA ALL-STATE ORCHESTRA – 1 MUSICIAN 
• TOURNAMENT OF INDOOR REGION 3 COLOR GUARD CHAPTER CHAMPIONS 
• US BANDS  – WEST CHESTER UNIVERSITY COMPETITION  – 1ST PLACE GROUP 2 
• ACADEMIC ALL-AMERICAN – 32 ATHLETES 
• FIELD HOCKEY, GIRLS TENNIS, BOYS SOCCER, BOYS BASKETBALL, SOFTBALL, & BOYS LACROSSE  

QUALIFIED FOR DISTRICT ONE TOURNAMENT 
• INDIVIDUAL STATE QUALIFIERS IN BOYS/GIRLS SWIMMING, WRESTLING, GIRLS/BOYS CROSS 

COUNTRY, GIRS INDOOR TRACK, & GIRLS/BOYS TRACK AND FIELD 
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  ALMA MATER 

 
                                        East Senior High, to thee our Alma Mater, 

          Praises we sing and pledge our love anew –                                                                                          
Lessons of Life and Truth to us impart, 

                                        Knowledge to serve, to each a loyal heart. 
 

     Chorus – 
       Sing then a song unto our colors bright,                                                                                        

East Senior High – 
    The Scarlet and the Gold. 

                  So may we strive, that when Life’s dawn is past, 
                           Mindful of thee, and loving to the last, 
                  We shall have lived the virtues thou has taught, 
                      We shall have found the victory we sought. 

 

WEST CHESTER AREA SCHOOL DISTRICT MISSION STATEMENT 

To educate and inspire our students to achieve their personal best. 

 

WEST CHESTER AREA SCHOOL DISTRICT ADMINISTRATION 

Superintendent            Dr. James Scanlon                  484-266-1001 

Assistant Superintendent            Dr. Bob Sokolowski                 484-266-1048 

Director of Secondary Education      Dr. Sara Missett       484-266-1004  

Director of Human Resources           Dr. Jeff Ulmer                             484-266-1005  

Director of Technology            Mr. Michael Wagman                 484-266-1050  

Director of Operational Services      Mr. Kevin Campbell                 484-266-1255  

Director of Business Affairs            Mr. John Scully                            484-266-1020                        

Director of Student Services              Dr. Leigh Ann Ranieri                 484-366-1229                     

 

EAST HIGH SCHOOL ADMINISTRATION 

Principal  Dr. Kevin Fagan                   484-266-3801   

Assistant Principal  Ms. Sarah Graham                        484-266-3802                           

Assistant Principal  Mr. Stephen Brown                   484-266-3805                    

Assistant Principal     Ms. Nicole Forrest/Ms. Erin Stephen (Interim)   484-266-3804                           

Athletic Director  Ms. Susan Cornelius                    484-266-3924                 

Athletic Secretary  Ms. Ellen Ronayne                   484-266-3925               

 

COUNSELORS    

Mrs. Yvonne Setlock (A-Co)                       484-266-3931            

Mr. Bill Reichle (Cr-G)                       484-266-3929              

Mrs. Lauren Otto (H-McC)            484-266-3930 

Mrs. Jess Salley (McD-R)            484-266-3939 

Mr. Brian Lindros (S-Z)            484-266-3928  
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NURSES 
Ms. Joan Devlin and Mrs. Deborah Sloan                                  484-266-3806                               
 
ATTENDANCE SECRETARY         
Claire Campbell                         484-266-3948                                                                                                                                                                                          
 
INTERVENTION SPECIALIST                   
Mrs. Jake Longnecker                                              484-266-3932     
 
PSYCHOLOGIST                       
Dr. Jean Hirst              484-266-3809 
 
PROBATION OFFICER 
Mr. James Wiggins           484-266-3402 

 
ACADEMIC INTEGRITY POLICY 

 
The educational philosophy of East High School includes the concern for the intellectual and 
ethical development of each student. The goals of the staff and administration are to teach each 
student to assume personal responsibility for learning and to develop behaviors and attitudes 
conducive to responsible citizenship. Responsible citizens must accept the ethical responsibility 
and the consequences of plagiarism and cheating. 

The administration and staff of East High School do not condone, tolerate, nor accept cheating 
and plagiarism; therefore, the following policy has been adopted by the instructional 
leadership team of East comprised of teachers, and administrators. 

 Any student who copies another student’s assignment or part of an assignment or 
copies from another student during a test or quiz or uses a “cheat sheet” during a test 
or quiz will receive a grade of zero (“0”) on the assignment, test, or quiz. 

 The student who provides the assignment or permits a student to cheat will also receive 
a zero (“0”) on the assignment, test, or quiz. 

 Any student who plagiarizes – defined as intentionally or unintentionally stealing and 
using the idea, structure, language, context, or writings of another as one’s own 
without crediting the original author through parenthetical documentation, footnotes, 
or bibliography will receive a grade of zero (“0”) on the manuscript. 

 Any student who submits a plagiarized manuscript (which was not submitted for a 
grade) to a contest or for publication will be subject to disciplinary action by the 
teacher/advisor and the administration. 

 
HIGH SCHOOL ACTION SCHEDULE FOR PLAGIARISM AND ACADEMIC DISHONESTY 

 
1st Offense – Zero on the assignment/project/test and parent/guardian notification 

 

2nd Offense – Zero on the assignment/project/test, and discipline for a Level II offense as set 
forth in the high school administrative action schedule in Policy #252 
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3rd and Subsequent Offenses – Zero on the assignment/project/test, and discipline for a third 
or subsequent Level II offense as set forth in the high school administrative action schedule in 
Policy #252 

 

The building principal may, if he/she considers an act of plagiarism or academic dishonesty 
sufficiently severe or disruptive to the school environment or a threat to the health, safety, or 
welfare of others, treat any offense as a Level III offense, resulting in discipline for Level III 
offenses as set forth in the high school administrative action schedule in Policy #252. 

If a student is found to have committed academic dishonesty or plagiarism, the National Honor 
Society advisor will be notified. 

 

ACADEMIC SUPPORT 

 

Student Tutors: National Honor Society members offer tutoring in a variety of subjects during 
various periods of the day. Please check with guidance counselors, grade level administrators, 
or teachers. 

Student Mentors: National Honor Society members offer mentoring for incoming freshman and 
new students transitioning to East High School. Please check with guidance counselors or 
grade level administrators.  

After School Help: Teachers are available every day between 2:15 and 2:50 p.m. Students 
having difficulty in any particular subject may request help. Teachers may require that 
students stay for additional help or to make up tests. 

Library Computer Lab: The library computer lab is available for scheduled classes and for 
individual student use throughout the school day. Specific days and times will be posted in the 
computer lab and permitted during scheduled class time. 

 

ADDRESS CHANGE 

If a student has an address change during the year, he or she must submit the change to the 
guidance office. Proof of residence must accompany the notice. 

 

ALLERGIES 

 Parents are to provide the Food Allergy Assessment form to be completed by attending 
physician which gives specific information regarding the allergy, history, and 
medication orders. This information and current physician orders are to be provided on 
a yearly basis. 

 The school nurse will write an appropriate plan based on documentation. 

 Medications are kept in the nurse’s office and other strategic places in the building as 
deemed necessary. Older students may carry emergency auto-inject epinephrine as 
deemed appropriate by the school nurse in IHP/504. 

 Nurses have stock epinephrine in the event of an unexpected, undiagnosed 
anaphylactic reaction. 

 For questions regarding your child’s allergy plan, please contact your building nurse. 
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Teachers 

 Teachers are notified of food allergies via the district electronic data base and in the 
case of severe food allergies via the IHP/504. 

 All staff members, including bus drivers have been trained on the topic of anaphylaxis 
and the use of auto-inject epinephrine. 

 Cafeteria/Food Service 

Cafeteria electronic system identifies students who have a plan for severe food allergies. This 
presents at the point of sale. 

 

ATTENDANCE 

 

 Please refer to our EHS website: EHS home page, left side under QUICK LINKS, 
Attendance, Attendance How-to 

 Students should be in homeroom at 7:30 a.m. 

 Signed absent notes are due in the Attendance Office within three (3) days of student’s 
return to school.  

 Parents are allowed to write seven (7) absent excuse notes per school year. After the 
seventh, a doctor’s note is required. 

 If going on vacation, send an email or hand-written request to your student’s grade 
level administrator. 

 If leaving the building before 2:15 p.m., written permission by parent/guardian is a 
requirement. A phone call will not suffice. 

 If there is a medical excuse for late arrival or absence, a doctor’s note is required. 

 Above attendance guidelines are not limited to this Quick Tip list. 

 

ABSENCES 

Students are expected to be in attendance regularly from 7:30 a.m. until 2:15 p.m.  Excused 
absences from school are: personal illness, quarantine, death in the family, observance of 
major religious holidays, and for other purposes approved in advance by the administration. It 
will be the responsibility of the student to make up all work missed due to the absence.  All 
other absences are illegal and unexcused, and the school laws of Pennsylvania shall be applied. 

Absences will be recognized as cumulative or non-cumulative.  Cumulative absences refer to 
days that contribute to the allotted number of days a student may be absent.  Non-cumulative 
absences are absences that do not contribute to the specified days a student may be absent.  

 

CUMULATIVE ABSENCES 

EXCUSED ABSENCES - Those absences for which any licensed practitioner of the healing arts 
or upon any other satisfactory evidence furnished, shows that a student is unable to attend 
school and/or classes, or is prevented from study because of illness or other urgent reasons 
including but not limited to the following: 

 A maximum of seven (7) days absence for students verified by a parent note. All 
absences beyond the seventh day of absence will require a physician's note. 
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 Family vacation, pre-approved by the principal, while school is in session, up to a 
maximum of five (5) days per school year. The following will be taken into 
consideration by the principal in granting permission for the trip: 

o student's academic standing 

o student's attendance record 

o effect the absence will have on the student's educational welfare 

o exceptionality of the request 

The term ‘urgent reasons’ shall be strictly construed, and is not intended to permit irregular 
attendance. 

 

UNEXCUSED/UNLAWFUL ABSENCES - Any absence which does not meet the definition of an 
excused absence including, but not limited to the following: 

 Any day for which a written excuse is not submitted within three (3) school days of a 
student's return from an absence, including notes from physicians 

 Any absence not excused by a physician's note after seven (7) absences verified by 
receipt of parent excuses 

 Truancy - frequent or prolonged absence without satisfactory reason, or willful 
violation of the compulsory attendance laws, which are subject to the penalties 
provided for in the school laws of Pennsylvania 

 Class cut 

 Unexcused lateness to school that results in an absence from fifty percent (50%) or 
more of a class period 

 Any absence due to a family vacation while school is in session after the fifth of the five 
(5) day maximum per school year 

 

NONCUMULATIVE ABSENCES 

 Suspensions from school 

 Illness verified by a physician's note submitted within three (3) days of a student's 
return 

 Death in the family 

 Religious holidays 

 Pre-approved college visits 

The Board will recognize other justifiable absences for part of the school day. These shall 
include medical or dental appointments, court appearance, or family emergency. 

It is most important that your parent or guardian notify the attendance office by telephone on 
the day of the absence:  484-266-3810 or 3948. An official excuse form completed by a 
parent or guardian must be presented to the attendance secretary the day that the student 
returns to school. If the excuse form is not returned within three (3) days of return, the 
absence will be considered “unlawful.” Parents may also email the attendance secretary on the 
day of the absence at ccampbell@wcasd.net.  

mailto:ccampbell@wcasd.net
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Any student who is participating in an extracurricular activity must be in school by 8:30 a.m. 
in order to participate on that day. 

 
Rules for Course Credit  
The following procedures shall be followed in administering the West Chester Area School 
District promotion policy regulations: 

Parents of students who miss seven (7) days or four (4) days for a semester shall be notified in 
writing of the student’s absence record. 

A parent/guardian conference shall be requested by school administration when any student 
has missed a total of ten (10) days or five (5) days for a semester course. 

When a student has missed a total of twenty (20) days or ten (10) days for a semester course, 
the ART team shall review the student’s absence record to determine if a recommendation for 
no course credit be made to the principal.  The principal will review the recommendation and 
make the final determination of credit. 

More detailed information concerning attendance can be found in the WCASD Discipline and 
Records Policy handbook. 

 

TARDINESS 

Students arriving late to school must report to the attendance office to obtain a late pass for 
admittance to class.  

1. Excused lateness to school 
Acceptable reasons for being late to school are: 
a.     Doctor’s appointment 
b.     Inclement weather that endangers the health of the child 
c.     Legal appointments with documentation (court appearances, driver’s    
examinations, etc.)                                                                        

2. Unexcused lateness to school 
a. Each of the first four offenses in a semester will be recorded on a student late 

card. 
b. Fifth, sixth, seventh and eighth offenses in a semester will result in a student 

receiving one day of late room for each offense. 
c. The ninth or more lateness in a semester will result in one day of Saturday 

School. 
d. Unexcused lateness to school that results in an absence from fifty percent (50%) 

or more of a class period will be counted as a class absence. 

3. Unexcused lateness to class 
a. One day of detention/late room will be assigned for each offense. 
b. Upon recording of the ninth or more lateness, the student will be assigned one 

day of Saturday School. 
c. Unexcused lateness to class that results in an absence from fifty percent (50%) 

or more of a class period will be counted as a class absence. 

4. Refusing or cutting detention/late room 
a. One day of Saturday School will be assigned for each offense. 

5. Failure to sign in at attendance 
a. One day of Saturday School will be assigned for each offense. 

6.  If a student is out of homeroom for school business, he/she must have a pass from the 
sponsoring teacher and he/she must sign in at the attendance office.   



VIKINGS 11 
 

7. Refer to District Policies on WCASD’s homepage for further questions regarding 
attendance policies.  

 

EARLY DISMISSALS 

Students requesting to be dismissed early from school must have a written note stating: 

 Student’s First and Last Name 

 Student’s Grade 

 Date and time of early dismissal 

 Parent signature and telephone number where the parent or legal guardian can be 
reached during school hours. 

Dismissal passes are dispersed on the date of the dismissal only. Students must submit these 
dismissal requests to the Attendance Office by 7:30a.m.  No one can be dismissed without a 
written parental request. 

 

LEAVING SCHOOL WITHOUT PERMISSION 

Once students have arrived at school, they are not permitted to leave the building until the end 
of the official school day. No one is permitted outside the building unless permission is given 
by an administrator.  Students who leave the building without permission or students in the 
parking areas without permission will be disciplined in accordance with WCASD Discipline 
Policy Manual. 

 

PERMISSION FOR VACATIONS 

When parents schedule vacations during the school year and children must accompany them, 
the absence will be “excused” only if the parents request approval from the grade level 
principal in writing before the trip is taken.  All other absences for vacations will be considered 
unlawful. 

BELL SCHEDULE 

 Homeroom               7:30 - 7:40 
1st Period                 7:44 - 8:29 
2nd Period                8:33 - 9:18 
3rd Period                9:22 - 10:07 
4th Period (Lunch)            10:11 - 10:56 
5th Period (Lunch)              11:00 - 11:45 
6th Period (Lunch)             11:49 - 12:34 
7th Period (Lunch)             12:38 - 1:23 
8th Period (*includes PM announcements)                                     1:27 - 2:15* 

 

TWO HOUR DELAY SCHEDULE 
Homeroom               9:30 - 9:40 
1st Period                 9:44 - 10:14 
2nd Period              10:18 - 10:48 
3rd Period              10:52 - 11:22 
4th Period (Lunch)            11:26 - 11:56 
5th Period (Lunch)              12:00 - 12:30 
6th Period (Lunch)             12:34 - 1:04 
7th Period (Lunch)               1:08 - 1:38 
8th Period (*includes PM announcements)                                     1:42 - 2:15* 
 

Classes are scheduled on a five day cycle rather than a Monday through Friday scheduling 
system. Each day is sequentially designated as 1-2-3-4-5.  
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BLENDED LEARNING 

 

Blended learning is a dynamic learning format that allows students to experience courses in 

which they interact with the curriculum partially at school and partially through online 

delivery of content and instruction. Students in these courses will meet with their teachers 

face-to-face in a traditional setting and will engage in learning activities online. The courses 

are offered in a variety of formats: 4 days in-class/1 day online learning, 3 days in-class/2 

days online learning, and 2 days in-class/3 days online learning. Course descriptions within 

this guide will indicate the specific formats by courses. 
 

Courses that are a part of the blended learning program follow the same rigorous curriculum 
as the traditional courses aligned with the Pennsylvania Academic Standards and meet 
graduation requirements. In addition, blended learning courses use the latest technology tools 
to engage students, to personalize feedback, and to extend learning outside of the classroom. 

 

BUS RULES 

 

The bus driver is, at all times, in full charge of his/her bus. Continued disobedience to his/her 
commands may result in disciplinary action without prior warning and/or the suspension of 
privilege to ride the bus to and from school.   

At the bus stop: 

1. Be on time. 
2. Demonstrate conduct in an orderly manner. 
3. Wait out of the way of traffic 
4. Do not play games or chase anyone. 
5. Be sure the road is clear, and wait for driver’s signal before crossing road/crossing 

in front of bus. 
6. Enter bus promptly in an orderly manner after the bus comes to a complete stop. 

 

On the bus: 
1. Be seated before the bus moves, and remain seated 

while bus is in motion. 
2. Do not tamper with the bus or any of its equipment. 
3. Do not extend any part of the body from the bus. 
4. Do not eat, drink beverages, or smoke on the bus. 
5. Do not try to save seats for friends; always leave room for the third pupil if 

necessary. 
6. Be courteous to and obey the driver.  
7. Do not talk to the driver while the bus is moving or distract his/her attention by 

loud talking or disorderly behavior. 
8. Ride only on the assigned bus, in assigned area, and get off only at the assigned stop. 

Exceptions must be requested in writing by parents and approved by the assistant 
principal. 

9. Do not violate other school district policies or regulations of the Commonwealth or 
the United States. 

10. Refrain from any actions which would endanger the health, safety, or welfare of the 
other pupils on the bus. 
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11. Do not throw anything out the bus windows. 
A bus pass must be obtained during the homeroom period from an administrator in order to 
ride on a bus other than the one assigned to the student. To secure a bus pass, the student(s) 
must present a signed parental/guardian permission note before obtaining the bus pass. 

More detailed information concerning bus conduct may be found in the WCASD Discipline 
and Records Policy handbook. 

 

TRANSPORTATION / VIDEO MONITORING 
PURPOSE:  The Board recognizes that misconduct on board a bus jeopardizes the safety of all 
passengers and that the limited use of video monitoring will help ensure safety by serving as a 
deterrent to misbehavior. 
AUTHORITY:  The Pennsylvania State Board of Education regulations grant School Boards the 
authority to make reasonable and necessary rules governing the conduct of students in school, 
including traveling to and from school. 

The responsibility for maintaining reasonable discipline on board the district’s school buses 
begins with the individual driver.  Bus incident reports will continue to be the primary tool for 
use by the driver to report misconduct which he/she observes that cannot be corrected by less 
formal means, such as reassigning seats or giving verbal warnings.  These reports are 
forwarded to the responsible building principal for corrective disciplinary action as per 
existing district guidelines or procedures. 

To assist with discipline control, the School District Administration is authorized to purchase, 
maintain, and equip school buses with video cameras and housings capable of holding and 
utilizing a video camera for rider surveillance.  District Administrators and officials shall 
determine when buses will contain cameras.  In particular, cameras shall be placed in buses on 
a random basis as well as in response to specific requests.  However, bus drivers and riders will 
not be provided with any knowledge of the actual presence or absence of cameras.  It will 
appear as though a camera is present on board and taping on all days. 

NOTIFICATION:  On each bus where a video camera housing has been placed, a warning shall 
be posted informing the riders that a video monitoring system may be used at any time.  In 
addition, at the beginning of each school year notification shall be sent informing parents that 
buses shall have video monitoring systems which may be used at any time.  However, failure of 
a parent to receive such a notification does not preclude the use of a videotape in any 
subsequent student disciplinary or other legal proceedings. 

USE OF RECORDED DOCUMENTATION:  Reviews of videotapes shall be limited to the 
Principal, Supervisor of Transportation, the Superintendent’s Designee, and the 
Superintendent.  However, videotapes may be used in expulsion hearings if the videotape 
provides evidence in the case. 

DESTRUCTION OF RECORDS:  Videotaped documentation of misbehavior will be preserved 
only until any disciplinary action/disposition is reached.  Thereafter, all recorded evidence of 
the misbehavior will be erased.   

PARENT SCREEN RIGHTS:  A request for viewing a videotape may be made by a student’s 
parents or guardians if the students have been videotaped and disciplinary action has been 
recommended.  All requests shall be in writing and addressed to the Principal of the student’s 
school.  Parents may only view that portion of the tape that documents the alleged misbehavior 
of their child on the bus.  
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CAFETERIA REGULATIONS 

 
1. Students have six minutes from end of previous period to enter the cafeteria for lunch. 
2. A signed pass is required for students arriving late to lunch.  
3. Students who leave campus during their lunch period will be disciplined. 
4. Detention may be assigned for student lateness to the cafeteria.   
5. No food or drink is allowed out of the cafeteria. 
6. Students who do not have lunch scheduled are to bring a lunch to be eaten in the classroom 
with teacher permission.  
7. Students must have a signed pass from guidance, library, or resource room allowing them to 
leave the cafeteria. 
8. Students must deposit trash in containers and are responsible for cleaning up the area on 
and around their table. All students at the table are responsible for cleaning their area. 
 9. At the end of the period, students will be dismissed by cafeteria staff. 
10. Students found anywhere in the building without a pass during the lunch period will be 
disciplined according to the discipline code.   
11. The lavatories in the cafeteria are the only lavatories to be used during lunch periods.  
12. Students may go to the school store during the last ten minutes of their lunch period but 
must return immediately after their purchase.  Students may not loiter in front of the school 
store or stand in the hallway. 
13. Seniors only may eat in the designated area outside the cafeteria. 
14. Students may listen to music as long as it is not disruptive to the other students.  Earbuds or 
headphones must be used. 
15.  TCHS students may not leave class early to eat lunch in the EHS cafeteria. They must eat at 
TCHS. 
 
Abuse of these regulations will result in disciplinary action. 

 

CAREER EXPLORATION PROGRAM 

 

The West Chester Area School District’s multi-faceted Career Exploration Program brings high 

school students into the workplace to observe and explore the “world of work” first-hand, 

creating a critical link between the skills students learn in school with the importance of this 

knowledge and skill acquisition to future career success. 
 

Businesses can positively impact students by sharing practical work experience and learned life 
lessons that will help students make informed career decisions. 
 

One of the goals of the Career Exploration Program is to place students in their expressed area 

of interest to allow them to get a real-world view of how that job functions within their 

community and beyond. These career opportunities are offered to students who are genuinely 

serious about their education and have a sincere interest in their career choices, ensuring that 

students and the business professionals both have a quality experience. 

Career Awareness - Grade 10: 
 

In 10th grade, interested students can participate in several career awareness experiences that 
are offered in different career areas by several colleges, universities, and professional 
organizations. 
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Job Shadowing - Grades 11 and 12: 
 

In 11th and 12th grade, students may participate in the Job Shadowing Program. 

A student may participate in different job shadowing opportunities from October through 
April in their career area(s) of interest. A wide variety of individuals and businesses in the 
Delaware Valley area offer full-day or half-day job shadowing opportunities. 

 

These shadowings range from individual, 1-on-1 experiences, to larger group experiences at 
international companies in the area. The student can also work with the Career Exploration 
Instructor in setting up a job shadowing experience tailored to that student’s career area of 
interest. 

 

CHILD STUDY TEAM 

 

The Child Study Team is comprised of teachers, counselors, health specialists, a caseworker, an 
administrator, and an intervention specialist who are specially trained to work with at-risk 
students.  At-risk students may be referred to the team by the faculty members, auxiliary 
personnel, other students, parents, and through self-referral. The Child Study Team is an 
intervention program, not a treatment program, and the intent of the members of the Child 
Study Team is to help students, not to discipline.  Special referral forms are available on line 
and in the Nurse’s Office. All referrals are kept confidential. 

 

 

COUNSELING AND GUIDANCE SERVICES 
 

Counseling services include academic, personal, career, and college counseling among others. 
Each student has an assigned counselor. To make an appointment with their guidance 
counselor, students should fill out an appointment form in the guidance office. A crisis 
intervention specialist is available for students with drug/alcohol concerns, issues surrounding 
depression, anxiety, stress, etc.  

 
 
       COLLEGE ADMISSION TESTS – PSAT, SAT 

 
In October the Preliminary Scholastic Aptitude Test/National Merit Scholarship Qualifying 
Test (PSAT/NMSQT) is offered to all juniors and sophomores on the national mid-week testing 
day October 10th 2018. 

 

Juniors and sophomores will be administered the test free of charge. Only juniors are eligible 
for the National Merit Qualifying Test.  

 

Students planning to enter college are urged to take the College Board Scholastic Aptitude Test 
(SAT) in May or June of their junior year and October of their senior year. If required by the 
college to which the student is applying, College Board Subject Tests should be taken in June of 
the junior year and/or December of the senior year. Finally, the American College Tests (ACT) 
should be taken in April of the junior year or December of the senior year.   
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COLLEGE NIGHTS AND COLLEGE FAIRS 
 
Information regarding college nights, the college application process, financial aid, and college 
fairs will be sent out throughout the school year. Parents may also call the guidance office to 
speak with their student’s guidance counselor.  

 
 

COURSE SELECTION 
 

Each year between January and May, West Chester Area School District students select their 
courses for the following school year. This procedure involves teacher recommendations, 
parental suggestions, counselor advice and, finally, student choice. The final decision is 
extremely important because West Chester Area School District’s staffing of teachers is 
dependent upon these choices. Furthermore, in order to build an accurate master schedule, the 
following procedures will be in effect. 
 

• Any course change must be made in accordance with the course selection 
guidelines. 

• All required courses must be scheduled before graduation. 
• Requests for particular periods and/or teachers will not be considered to ensure 

and equitable master schedule.  

*The only exceptions are for failed courses, changed teacher recommendations, and completion of approved summer school 

courses. 

 
COURSE CHANGES 
Adding a course to replace a given study hall may be done within the first two weeks of class 
for full year courses, and within the first week for semester courses. Changes from one course 
to another and from one elective course to another will not be considered after the school year 
begins. 
 
LEVEL CHANGES 
Students who experience academic difficulty in a course may consider a level change after the 
first three (3) weeks of school. A schedule for level changes will be posted in the guidance 
office during the school year.  A schedule change form must be completed and returned to the 
counselor by the deadline. There will be no level changes after the designated date.  

 
COURSE WITHDRAWAL 
A student may withdraw from a class up to the following time period and receive NO grade: 

 Full year course - 2 weeks prior to the end of the second marking period 

 1st semester course - 2 weeks prior to the end of the first marking period 

 2nd semester course - 2 weeks prior to the end of the third marking period 
 

Withdrawal from a course beyond the time specified above: 

 Student is failing - WF grade is recorded and included in the GPA 

 Student is passing - WP grade is recorded but not included in the GPA 
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COURSE CHANGES AFTER SCHOOL YEAR BEGINS  

Students who wish to change a course and/or level within a content area must follow the 
guidelines provided by the administration. Students who experience academic difficulty may 
consider a level change (e.g. Honors to Accelerated Honors, Honors to Career & College Prep), 

after September 24, 2018. 
 

• Changes from one elective course to another will not be considered after the elective 

change deadline. 
 

• Once the school year begins, students may add electives (if seats are available) in the 
place of study hall, lunch, and otherwise unscheduled periods.  

• Once the school year begins, student schedules will not be adjusted to accommodate 

course change requests, including requests to add electives, except as described above. 

• Requests for particular periods and/or teachers will not be considered to ensure an 

equitable master schedule. 

• All level changes for full year courses must be completed no later than three (3) weeks 

after the end of the first semester. All level changes for semester courses must be 

completed no later than three (3) weeks before the end of the first marking period. 

 
 

DANCES/PROMS 
 

Dances (including Junior Prom) held at East are from 7:00 p.m. to 10:00 p.m. The Dance 
Policy allows our students to bring one guest provided that the Prom/Dance Guest Pass Form is 
completed prior to the event. This completed form, as well as a copy of the guest’s photo ID, 
must be turned in when purchasing a ticket. A guest must be enrolled in at least 9th grade. 
Guests must either be enrolled in high school or be a high school graduate and must present a 
high school ID (driver’s license if a college student) when purchasing a ticket.  If you have a 
guest who is 21 or over, you must schedule a meeting with the building principal prior to 
purchasing your ticket. (Any former student or guest, who was either suspended, expelled, or 
dropped out of East, will not be able to attend the dance.)  

 

In an effort to provide for the safety and welfare of the students, an alcohol breathalyzer will 
be used at the dance for both students and their guests. These events are designed to be an 
enjoyable social activity for students. In order to protect the safety of all students on the dance 
floor, inappropriate and/or suggestive dances and putting friends on shoulders will not be 
permitted.  

 

East alumni are allowed to attend the Homecoming Dance.  

 
 

 

DANCE DRESS CODE 

Dances and proms are special events and students should dress accordingly. School 
administration reserves the right to address concerns related to student dress. 
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RULES FOR INAPPROPRIATE DANCING 

Students are expected to conduct themselves appropriately at dances. Behavior and dancing 
that is not appropriate will be addressed. 

 

DANCE-STUDENT PICK-UP 

Students must be picked up by parents no later than 10:15 p.m. Please make prior 
arrangements with your parents so that this can occur. 

 

DISCIPLINE 

 

DISCIPLINE – General Guidelines 
The fundamental premise of the discipline policy is that citizens of West Chester East High 
School show tolerance and respect to all members of the school community. Inappropriate 
behavior will require disciplinary action in accordance with the West Chester Area School 
District Discipline Code. Please refer to the District Discipline and Records Policies for more 
detailed information. The Discipline and Records Policy will be downloaded onto student 
laptops. Students will be asked to sign a verification letter in homeroom during the first week 
of school.  

 
DISCIPLINARY CONSEQUENCES 

DETENTIONS 

Detention is held on Monday, Tuesday, and Thursday from 2:30 until 3:00 p.m. Students must 
arrange their own transportation.  All detentions must be served after school in room 110. It is 
the student’s responsibility to see the assistant principal to reschedule a missed detention.   

Students must materials to remain constructively occupied during detention time. Detentions 
can only be rescheduled because of EMERGENCY situations. Students who do not attend will be 
subject to disciplinary action.  Students with jobs or early dismissal are to attend detentions 
without exception.  Students must follow all rules of the detention room, or they will be asked 
to leave and will be referred to the administration. 

A teacher detention takes precedence over a detention room assignment; however, the 
detaining teacher of the student must notify the assistant principal’s office the same day prior 
to dismissal time. The detention assignment will then be rescheduled for the next day. 

 

SATURDAY SCHOOL 

1. School district policy allows for a Saturday School detention for students who violate 
school regulations. Students who have committed Level II offenses may be assigned to 
Saturday School by their grade level administrator. When assigned to serve a Saturday 
School, students must adhere to the following responsibilities and restrictions: 

2. Doors for Saturday School will be open at 8:15 a.m. and will close at 8:30 a.m. Students 
are expected to report on time. It is the student’s responsibility to have all necessary 
materials to complete school work. 

3. A Saturday School absence will only be excused with a physician’s note. In addition, the 
student must make up the missed day on the following scheduled Saturday. 

4. Students who are assigned Saturday School will not participate in nor attend any extra-
curricular activities on the day assigned. 



VIKINGS 19 
 

5. Students who cut Saturday School will make up the day on the following scheduled 
Saturday School and will receive one day of external suspension. 

6. Students who cut Saturday School will be ineligible to participate in extra-curricular 
activities until the originally assigned Saturday School day is served. 

7. Students must remain quiet and constructively occupied with work throughout the 
entire morning (8:30 – 11:30). Suggestions for work include school assignments, art 
work, silent reading, or assigned reflective writing. 

8. Students are not permitted to bring food, candy, or drink (other than water) into the 
Saturday School classroom. Students are not permitted to display or use electronic 
devices in Saturday School. 

9. While in Saturday School, students will be given two (2) warnings prior to being sent to 
the administrator. 

10. Sleeping or misbehavior will not be tolerated. Students who fail to follow the Saturday 
School rules, will be charged with an additional Level II offense.    

 

If Saturday School is cancelled due to inclement weather, a banner will be posted on the 
website and there will be a voice message 484-266-1000. 

 

EXTERNAL SUSPENSIONS 
A student who is on suspension shall neither participate in, nor attend, any extracurricular 
activities during the period of suspension. This will be in effect immediately upon notification 
of suspension. 

Suspension shall be in effect until the start of the first day that the student is eligible to return 
to school.  Therefore, a student who had been participating in extracurricular activities prior to 
suspension must be in school on the day in which the student wishes to resume participation in 
extracurricular activities. 

This is the most punitive type of punishment issued. Teachers are requested to send 
assignments by a given date/time to the guidance office. 

 
 
POSSESSION OF WEAPONS 

1. Any loaded or unloaded firearm or dangerous weapon possessed on or about a person 
while on district property is subject to seizure or forfeiture. Incidents of students 
possessing weapons will be reported to the student’s parents and shall be reported to 
the police. Appropriate disciplinary and/or legal actions will be taken against students 
who possess weapons and with students who assist possession in any way. However, 
weapons under the control of law enforcement personnel are permitted. The 
superintendent may authorize other persons to possess weapons in school buildings. 
The superintendent may also prescribe special conditions or procedures to be followed 
before giving such authorization. 

2. Definition: “Weapons in the Schools – Weapons, and replicas of weapons, are 
forbidden on school property. Weapons shall be any device, instrument, material or 
substance, animate or inanimate, which, under the circumstances in which it is used, 
attempted to be used or threatened to be used is readily capable of causing death or 
serious physical injury. Weapons shall include, but not be limited to any knife, cutting 
instrument, cutting tool, nunchaku, firearm, shotgun, rifle and any tool, instrument, or 
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implement capable of inflicting serious bodily injury, including metal knuckles, straight 
razors, explosives, noxious, irritating, or poisonous gases, poisons, drugs or other items 
fashioned to use, sell, harm, threaten or harass students, staff members, parents, 
patrons or any other person.” 

3. “Weapons possession will result in the following - - - In addition to notifying the local 
law enforcement agency, the following action(s) will be taken:  
 
Unless the Superintendent recommends otherwise as set forth herein, the student shall 
be expelled from school for a period of not less than one (1) year. Such an expulsion 
shall be conducted pursuant to all such applicable regulations. The Pennsylvania 
Department of Education shall be notified. The district Superintendent, by his or her 
sole discretion, may recommend discipline short of expulsion on a case-by-case basis. 
In determining whether discipline of expulsion is to be recommended, the 
Superintendent may consider such factors as the age of the student, the demeanor and 
conduct of the student, the student’s past disciplinary record, the type of weapon 
involved, the circumstances under which the weapon was brought to school, use 
and/or intended use of the weapon, and any other factors which the Superintendent 
might deem to be mitigating circumstances.” 

4. Special Education - “The provision of this Discipline and Records Policy regarding 
possession of weapons shall apply to special education students. However, in applying 
these weapons possessions provisions to special education students, the superintendent 
or other chief administrative officers shall take all steps necessary to comply with the 
Individuals with Disabilities Education Act (20 U.S.C., 1499 et seq.).” 

5. Any replica or toy weapon must have a legitimate teaching function for educational 
purposes. This practice should be discouraged; however, if necessary for a legitimate 
teaching function, it shall be permitted subject to the following regulations: 

a) The teacher must submit to the building principal a written request for 
permission to have a replica, toy, or look-alike weapon in school. 

b) The written request shall outline the legitimate teaching reason for the 
replica, toy, or look-alike weapon. 

c) The teacher must receive, from the principal, written permission prior to the 
replica, toy or look-alike weapon being brought to school; 

d) If written permission is given by the building principal, the replica, toy or 
look-alike weapon shall be brought in to the building by a parent and 
delivered directly to the principal (or to his/her designee) at the principal’s 
office. 

e) The teacher shall obtain the replica, toy or look-alike weapon from the 
principal when it is needed, and after the lesson has occurred; return it to 
the principal’s office. 

f) The replica, toy or look-alike weapon shall be returned by the principal (or 
his or her designee) directly to the parent; 

g) Students shall have no contact with the replica, toy or look-alike weapon 
unless it is absolutely necessary as a part of the legitimate teaching function.  

A failure to comply with this memorandum may result in serious disciplinary action.  
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DRESS CODE 
 

 The Board recognizes that each student’s mode of dress and grooming is a 
manifestation of personal style and individual preference. 

 

 The Board has the authority to impose limitations on students in school. 
 

 Students may be required to wear certain types of clothing while participating in 
physical education classes, technical education, extracurricular activities, or other 
events and situations. 

 

 The Board authorizes the superintendent or designee to enforce school rules prohibiting 
student dress or grooming practices which present a hazard to the health or safety of 
the student him/herself or to others in the school, or materially interfere with school 
work, create disorder, or disrupt the educational program. 
 

 The building administrators & teachers shall be responsible to monitor student dress 
and grooming in their building. 
 

 Staff members shall be instructed to demonstrate by example positive attitudes toward 
neatness, cleanliness, propriety, modesty, and good sense in attire and appearance.   

 

 The superintendent or his/her designee shall ensure that all rules implementing this 
policy impose only the minimum necessary restrictions on the exercise of the student’s 
taste and individuality. 
 

 Students are expected to wear clothing appropriate to the educational program. 
 

 Modesty and cleanliness are considerations for proper dress. 
 

 Unacceptable attire includes, but is not limited to: attire that is unsafe, unhealthy, 
disruptive, and offensive to generally accepted community standards or contains 
obscene language; any clothing that reveals undergarments; torn clothing or clothing 
with holes in it; tight fitting outfits that are inappropriate and/or revealing.  During the 
school year and summer school, the following applies to male and female students: 

   
  Tops 

o Shirts, T-shirts, and sweatshirts must not have inappropriate slogans, 
words, pictures, alcohol/smoking advertisements, etc. 

o No tank tops, no tops that show the midriff or cleavage, and no see-
through tops 

 
Pants/Shorts/Dresses/Skirts 

o Dresses, shorts, and skirts must be at an appropriate length which is 
determined to be no shorter than midway between the knee and the top 
of the leg. 

o Pants/sweatpants/shorts, etc. with writing in inappropriate places are 
not permitted. 
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o Pants must be appropriately sized, worn at the waist, and not worn lower 
than the top of the hips. 

o Undergarments are not to be visible. 
o Pajamas are not permitted. 

    
  Outerwear 

o Coats, hats, hoods, scarves, and the like are not to be worn in the school 
building except for religious reasons. 

 
  Footwear 

o No bedroom slippers are permitted. 
o Laces on shoes must be secured. 
o Any footwear that poses a safety hazard is not permitted. 

   
  Other 

o Chain link belts are not permitted. 
o Spiked jewelry, chains, or any jewelry that could cause injury or 

constitute a hazard are not permitted. 
 
Any apparel judged to be unhealthy and/or unsanitary (clothing that is dirty and or gives off a 
foul odor) is not permitted. 
 
For reasons of safety and health, special dress and grooming regulations may be developed for 
special areas like production areas, gymnasiums, etc. For special events like field trips, spirit 
days, dances, commencement, etc., special dress may be prescribed.  
 
 

DUAL ENROLLMENT 

 

The West Chester Area School District dual enrollment program offers juniors and seniors the 
opportunity to concurrently enroll in a college level course that is equivalent to a high school 
elective credit. Upon successful completion, students participating in dual enrollment 
coursework receive high school credit, as well as college credit. 
 

The partnering dual enrollment college establishes admittance and other criteria for 

participation. Students will be responsible for tuition, fees, and course material. More 

information and dual enrollment pre-approval forms are available from the school counseling 

department. 

 

EMERGENCY SCHOOL CLOSING/DELAYED OPENINGS 

 

Check the following sources for delay/cancellation information. Please do not call the school:  

District telephone: 484-266-1000 (recorded message) 

Websites:  http://wcasd.net or www.cancellations.com (use 19380 as the zip code)  

Radio:  (# is 851): WILM 1450 AM, KYW 1060 AM, WCHE 1510 AM, WDEL 1150 AM 

Television:  Fox TV 29, CBS/KYW 3, ABC 6, NBC 10 

 

http://wcasd.net/
http://www.cancellations.com/
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EXTRA-CURRICULAR ACTIVITIES   
 

Attendance at all school-sponsored activities is a privilege offered to all eligible students 
enrolled at East. School rules and disciplinary regulations are in effect at all school activities, 
including both home and away contests and all field trips. A list of activities is available to all 
students on the web site  
 
ELIGIBILITY 

The Policy for Participation in Extracurricular Activities and Interscholastic sports states: 

Effective July 1, 1987, the following standards will be in place regarding participation in 
athletics, marching band, school plays, field trips (unless requested by Board approved 
curriculum), and all other extracurricular activities: 

1. To participate in any activity, the pupil must maintain acceptable grades. To be 
eligible, a student must not be failing any 2 subjects, or the equivalent, during the 
marking period. Eligibility shall be cumulative from the beginning of a grading 
period, and shall be reported on a weekly basis. Back work may be made up in 
accordance with school rules. 

2. New students must comply with the rules. Information relating to the previous 
marking period will be obtained from records of last school attended. 

3. At the end of the school year, the student’s final grades, rather than his/her grades 
for the last marking period, shall be used to determine eligibility for the first 
marking period of the new school year. 

4. For athletics, a student who is scholastically ineligible may not practice or 
participate in contests during the week he/she is ineligible. 

5. Scheduled “try-outs” are excluded from eligibility rules. 

6. Students are ineligible for one (1) week following submission of his/her name by 
the respective teacher for a particular course. 

7. With the exception of the week following issuing of progress reports, eligibility lists 
are distributed to all faculty and staff members, including coaches, once each week. 

For citizenship rules, please refer to the West Chester Area School District Discipline Code.                                         

  
BEHAVIOR  

Students who do not follow established regulations are subject to disciplinary action. Teachers 
and administrators present at such events will maintain an atmosphere appropriate for that 
activity and expect total cooperation from all students. Students who do not follow established 
regulations will be ejected from the activity and be subject to disciplinary action. 

See WCASD Extra-Curricular Code of Conduct.  
 

FIELD TRIPS 
 

Field trips are an extension of the school program. Overnight field trips are designed to be a 
positive educational experience. Our goal is to sponsor them free of incidence; therefore, 
students attending any overnight field trip must be free of any serious discipline problems and 
must be academically eligible. 
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FIRE DRILLS 

 

It is essential that when the first signal sounds, everyone quietly and promptly clear the 
building by the classroom’s prescribed route. During the first few days of school, teachers are 
to review the regulations and procedures with students.  It is the responsibility of students to 
report to the designated homeroom area and remain with their homeroom teacher for 
attendance purposes. 

GRADING 

CREDITS 
A course which meets five times per week for a full school year is equivalent to one (1) credit. 
A course that meets three times per week for a full year is equivalent to 3/5 credit. A course 
which meet five times per week for half the school year is equivalent to 1/2 credit. 
 
GRADE POINT AVERAGE COMPUTATION 
East High School employs a grading system based on a scale of 100 points expressed as 
percentages. The percentage grades are converted to letter grades for ease and simplicity of 
communication. We weigh quality points for students in especially difficult programs to 
recognize extra difficulty. Career and College Prep elective courses are excluded from GPA 
calculations unless the student/parent requests inclusion in writing. 
 
QUALITY POINTS 
Class of 2019 and 2020   

  Grade 
Career & College 

Prep/Basic 
Honors  Accel. Honors AP   

              

A+ = 97-100 4.2 4.7 5.2 5.7   

A = 93-96 4.0 4.5 5.0 5.5   

A- = 90-92 3.8 4.3 4.8 5.3   

B+ = 87-89 3.2 3.7 4.2 4.7   

B  = 83-86 3.0 3.5 4.0 4.5   

B- = 80-82 2.8 3.3 3.8 4.3   

C+ = 77-79 2.2 2.7 3.2 3.7   

C = 73-76 2.0 2.5 3.0 3.5   

C- = 70-72 1.8 2.3 2.8 3.3   

E  = 60-69  (Non-passing; eligible for summer school)     

F  = below 60  (Not eligible for summer school) 
    

 

Class of 2021 and Beyond 

  Grade 
Career & College 

Prep 
Honors 

 AP & Accel. 
Honors 

          

A+ = 97-100 4.3 4.73 5.16 

A = 93-96 4.0 4.4 4.8 

A- = 90-92 3.7 4.07 4.44 

B+ = 87-89 3.3 3.63 3.96 

B  = 83-86 3.0 3.3 3.6 

B- = 80-82 2.7 2.97 3.24 

C+ = 77-79 2.3 2.53 2.76 

C = 73-76 2.0 2.2 2.4 

C- = 70-72 1.7 1.87 2.8 

F  = 60-69                    0                            0                         0   
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Students failing any required courses must make them up in summer school or in subsequent 
years. Doubling up of English courses is not permitted except for seniors requiring a credit to 
graduate.   

 

GRADUATION REQUIREMENTS 

Subjects Grades 9 – 12 

English 4.0 Credits 

Social Studies         4.0 Credits 

Mathematics 3.0 Credits 

Science 3.0 Credits 

Electives 5.0 Credits 

Health/Physical Education 2.8 Credits 

Art/Humanities 2.0 Credits 

 23.8 Total Credits 

 
HONOR ROLL 
A student earns Honor Roll status by fulfilling requirements determined by the following 
standards during each marking period: 

1.  A  or B (80% minimum) in subjects meeting 5 days per week 
2.  C (70% minimum) or better in all other subjects 
3.  No incomplete grades 
 

INCOMPLETE GRADES 
Incomplete grades are given when a student fails to complete assigned work during a report 
period due to excessive absence or other causes. ALL incomplete (I) grade make-up work must 
be completed within two (2) weeks from the end of the marking period. Failure to meet this 
requirement will automatically change the I to an F grade. 

 
INTERIM REPORTS 
To keep parents informed of the level of their student’s academic achievement, teachers will 
communicate through telephone or email progress reports when a problem needs immediate 
attention.  Written or email progress reports are used in the middle of each marking period if a 
student is achieving outstanding work, is in danger of failing, or is negligent in some aspect of 
work. 

If there are any questions or concerns, parents are encouraged to contact the teacher. Interim 
reports are not disciplinary reports but are a means of communicating a student’s progress 
mid-marking period.  

As per Board policy, an interim report must be used whenever a student is in danger of failing 
a course (cumulative E or F) or displays negligence in some other aspect of his school work. 
Teachers are encouraged to use the positive interim reports as a commendation of the student’s 
work.  If there are any questions about student progress, please do not hesitate to contact the 
teacher and/or counselor. 
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STUDENT CONCERNS 

Students with concerns regarding a class or grade should follow the procedures outlined 
below: 

 Discuss the matter with the teacher 

 Make an appointment with guidance to discuss the matter 

 Contact the grade level administrator 

 
 
MARKING PERIOD CALENDAR DATES – 2018-2019 
 
Marking Periods 
 
1st MP:   Monday, August 27- Friday, November 2       
2nd MP:  Monday, November 5 - Tuesday, January 22       
3rd MP:  Wednesday, January 23 - Thursday, March 28                   
4th MP:   Friday, March 29 - Friday, June 7                               

 
SUPPLEMENTARY COMMENTS (ISSUED ON PROGRESS REPORTS) 
In addition to using the letter grades to represent achievement, teachers are urged to use the 
following comments as supplementary information substantiating the grade earned: 
G Achieves at apparent academic ability 
H  Participates in classroom activities 
J  Demonstrates improvement in this course  
K  Works well independently/completes projects 
L  Demonstrates responsibility and dependability 
M  Shows positive skills development 
N  Demonstrates critical thinking, imagination, and/or creativity 
Q  Does not achieve at apparent academic ability 
R  Does not participate in classroom activities 
T  Progress hindered by frequent absences 
V Performs poorly on tests and quizzes 
W  Does not complete day to day assignments 
X Parent conference requested 
Y  Does not meet minimum course requirements 
Z  Causes classroom disruptions 
 
POWERSCHOOL PARENT PORTAL 
The West Chester Area School District firmly believes that family involvement in a child’s 
education is crucial to academic success in school.  The PowerSchool Parent Portal system gives 
parents a window into the district’s student information system. With this web-based tool, 
parents can see their child’s attendance and grade information. A link to the parent portal site 
on the WCASD homepage (www.wcasd.net) is located within the FOR PARENTS banner on the 
right.  This link to the Parent Portal site can also be found under the LINKS banner on the left 
of your student’s homepage. 
 
 
PROMOTION REQUIREMENTS 
Students must not only accumulate the required number of credits to graduate, but also 
complete minimum requirements each year for promotion to the next grade level. 

http://www.wcasd.net/
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For promotion to: Minimum credits required are: 
Grade 10  at least 5 credits from Grade 9 
Grade 11  at least 11 credits from Grades 9 & 10  
Grade 12   at least 17 credits from Grades 9, 10, &11 
 

MINIMUM COURSE LOAD REQUIREMENTS – Students in grades nine and ten must schedule a 
minimum of six (6) credits including Health and Physical Education. Students in grade eleven 
must schedule at least 6.4 credits. All seniors must schedule at least 5.4 credits.  In order to be 
considered a 10th Grader, a student must have 5.0 credits, an 11th Grader must have 11.0 
credits, and a 12th Grader must have 17 credits.  

 

 HALL PASSES 

The school does not permit students in the halls during class periods without an approved pass.  

 
HARASSMENT 

 
PURPOSE 
The School Board is committed to assuring equal educational opportunities to all students and 
does not discriminate on the basis of race, religion, sex, national origin, ancestry, disability, 
medical condition, age, or sexual orientation. Furthermore, the school district is committed to 
maintaining an educational environment for all its students which is free from any form of 
harassment. 
See WCASD School Board policy 248 
 
POLICY STATEMENT 
The School Board will not tolerate any behavior by administrators, faculty, staff, or students 
which constitutes harassment of a student. Furthermore, the School Board charges its 
employees to notify the administration of any allegation and/or rumor of improper employee 
or student conduct toward students. 

Disciplinary action up to and including termination will be instituted for employee behavior 
described in the definition of harassment set forth below. 

Any retaliation against a person for filing a harassment charge or making a harassment 
complaint is prohibited. Anyone found to be retaliating against a student shall be subject to 
disciplinary action up to and including termination in the case of employees or expulsion in 
the case of students. 

Definitions and complaint procedure can be found in the WCASD Discipline and Records 
Policy handbook.      

    HEAD PHONES 

Any student who has head phones/ear buds visible may be asked to remove them, and failure 
to do so may result as insubordination. 
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HOMEROOM 

All students are assigned to a homeroom. Homerooms open at 7:20 a.m. A warning bell rings 
at 7:25 a.m. The late bell rings at 7:30 a.m. Students remain in homerooms from 7:20 a.m. to 
7:40 a.m. every day. 

 

    KEYSTONE EXAMS 

 

Beginning with the class of 2021, Chapter 4 Rules and Regulations for the state of 

Pennsylvania require that, in lieu of completing a graduation project, students must 

demonstrate proficiency on the Algebra 1, Biology, and Literature Keystone Exams in order to 

graduate. Keystone Exams help assess student proficiency of the Pennsylvania Core Standards - 

standards aligned with expectations for success in college and the workplace. Students will be 

offered multiple opportunities to take the Keystone Exams throughout their high school 

careers. 

 

The four options for students to demonstrate proficiency and post-secondary readiness are 
as follows: 

1. Achieve an identified composite score, based on performance across all three 
Keystone exams (Algebra I, Biology, and Literature) 

2. Achieve equivalent score(s) in standards-based subject matter content area(s) on 
one of the alternate assessment approved by PDE 

3. Demonstrate competency in standards-based subject matter content through course 
grades or assessments plus; for students who are identified as Career and Technical 
Education (CTE) concentrators, demonstrate evidence of readiness for 
postsecondary success through the National Occupancy Competency Testing 
Institute (NOCTI)/National Institute for Metalworking Skills (NIMS) Skills 
assessments or Competency Certificates 

4. Demonstrate competency in standards-based subject matter content through course 
grades or assessments plus evidence related to postsecondary plans that 
demonstrate readiness to meaningfully engage in those plans  

 

LEARN TO EARN PROGRAM 

 

In 12th grade, sixty selected seniors can participate in the Learn to Earn Program. 

Students must procure their own internship site and the sponsor must agree to obtain the 

required Pennsylvania clearances. Students are encouraged to speak with family and friends to 

find an internship site that is aligned with their career interests. Students may also work with 

the Career Exploration Instructor to find a site. Students have the opportunity to finish all their 

academic course work by the end of April and then intern at a business/institution/non-profit 

during the day for the month of May. 
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The business/company sponsor is expected to introduce students to positive aspects of the 

business and responsibilities of the workplace, make a visible investment in the student’s career 

path, and make the connection between school and work. 
 

In June, each student is required to prepare a presentation for the Learn to Earn Advisory 
Committee that summarizes their experience. Sponsors may attend this presentation. More 
information and application materials are available on the East High School website under the 
‘For Students’ section and ‘Career Exploration’ link. 

 

LIBRARY 

 
The Library, located on the second floor, is open from 7:15 a.m. until 2:50 p.m. daily.  Students 
who use the library are expected to behave in accordance with established library regulations.  
All students must have a pass in order to gain entry into the library.  Passes to visit the library 
during lunch and study hall must be obtained in advance.  Subscription databases are made 
available to students both at school and remotely from home. More information about the 
library program, resources and pass procedures are available on the library web page. 

 

LOITERING 

 

All students must leave the building at the end of the school day.  Only students who are 
participating in a school sponsored activity are permitted in the building.  Students who get 
rides home should be picked up no later than 2:35 p.m. East students may not go over to Fugett 
Middle School before, during, or after the school unless they have permission from 
administration. EHS students at Fugett, without administrative permission and/or loitering 
after school will face disciplinary consequences.  

 

OUT OF ASSIGNED AREA 

Any student observed out of assigned areas (class, library, cafeteria, etc.) and found in 
corridors or other unauthorized areas without a pass or teacher’s permission will be assigned 
Saturday School. 

LOCKERS 

 

A locker is assigned to each student. Students must provide their own lock. Students are to use 
only the locker assigned and are to keep it locked at all times. Students are not to tamper with 
another locker, write on any locker, or give his/her combination to another person. The school 
suggests that no valuable item be brought to school. School administrators and teachers will 
not keep students’ valuables. If students bring any such items to school, they do so at their own 
risk. The school is not responsible for any loss from theft, damage, or otherwise. Items left in 
lockers, gym lockers, or any other locations at any time are the student’s responsibility.  
Lockers are the property of the school, and school authorities may search a student’s locker 
without prior warning in seeking contraband, as school authorities are charged with the safety 
of all students under their care and supervision.  
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LOST AND FOUND 

LOST ARTICLES 
Articles that are found are turned in to the Main Office. For lost articles, please inquire of the 
secretaries in the office, check with your classroom teachers, and check the table labeled Lost 
and Found located in the cafeteria. 

Students must report lost, misplaced, or stolen text books immediately to their classroom 
teacher.  

 
VALUABLES AT SCHOOL 
The school urges that you avoid bringing valuables or large sums of money with you to school.  
If you bring such valuables to school, you do so at your own risk.  The school is not responsible 
for any loss. This includes all electronic devices including cell phones. 
 

 

MEDICAL/NURSING SERVICES 

NURSE’S OFFICE: 484-266-3806 484-266-4231      FAX 484-266-4219 

 

The Health Office is open from 7:15 a.m. to 2:50 p.m. and is staffed by two certified school 
nurses (RN).  Each morning until 8:00 a.m., temporary physical education excuses will be 
issued as requested in writing by parents/guardians and/or physician.  Long-term exclusion 
from participation in P.E. requires a physician’s note.  

If a student is ill or injured, he/she should report to the Health Office with a pass from the 
classroom teacher. Passes are not required in emergency cases. The school nurse will evaluate 
the student’s health status and will contact parents if necessary.  Students will be sent home 
only after a nurse contacts parents/guardians or individual(s) listed on emergency cards.  

 

 Every school related accident or injury must be reported immediately to the staff 
member in charge of the activity and to the school nurse. 

 Current immunization information should be supplied by parents/guardians so health 
records can be kept current.  In accordance with Pennsylvania Health Laws, no high 
school student will be admitted or allowed to attend school without having received 
immunizations against diphtheria, tetanus, polio, measles, mumps, and rubella.  A 
Pennsylvania Immunization Certificate is maintained on each student and is mailed 
home with the last senior report card.  This certificate is an official health document 
and should be kept with other important papers.   

 All 11th grade students must have a current physical examination on file in the Health 
Office.  The physical examination can be done by the student’s private physician or the 
parent/guardian may request in writing that the school physician perform the physical 
exam.   

 All medication taken during school hours must be kept in the Health Office.  
Prescription medications must be in labeled pharmacy containers and must be 
accompanied by both physician and parent notes requesting that medication be given 
during school.  Non-prescription medications (over-the-counter) must be supplied in 
their original containers and must be accompanied by a parent note requesting that the 
medication be given in school.  
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NATIONAL HONOR SOCIETY  

 

Membership in the Terry Whalen Chapter of the National Honor Society is a privilege earned 
by the consistent demonstration of the four pillars that form the foundation for success in life: 
Scholarship, Service, Leadership and Character.  

REQUIREMENTS FOR INDUCTION  

In order to become a member of the NHS at East High School, students must meet each of the 
following requirements: 

1. Have been a student at East for at least one full semester 

2. Achieve a cumulative GPA, through the 1st semester of their junior year, of 4.0000 
or higher. 

3. Have no Level II or III school offenses for any year in attendance at East (An incident 
during 9th or 10th grade may be reviewed for consideration.) 

4. Actively participate in at least one school-sponsored activity for a full semester or 
sports season. (Spring sports from the previous year can be used.) 

5. Accumulate at least 20 hours of volunteer community service time with one or 
more organizations in the two years prior to being invited.  (Volunteer time must 
meet the criteria listed in the NHS by-laws.*) 

6. Accumulate at least 3 hours of tutoring service as part of the Fugett after-school 
tutoring program. 

7. Receive a net positive evaluation from faculty members of East H.S., with no 
incidents of cheating or plagiarism reported by any faculty member. 

8. Pay the one-time dues of $40.00. 

 

Candidates for induction are notified by invitation during the beginning of the 2nd semester 
of their junior year at East.  To be invited, students must have met requirements 1 – 3 as 
listed above.  To be accepted for induction, students must also complete and submit an 
application package by the published due date, which includes documentation of 
requirements 4 – 7.  Faculty evaluation of students is done on a confidential basis.  

Induction of successful candidates will take place in May. Once inducted, a member must 
maintain the GPA required for induction.  

NHS members are expected to volunteer at least two class periods a week toward the NHS 
Peer Mentoring and Fuggett Tutoring Program.  

*Volunteer time must be non-paid, may not benefit a family member, and may not include 
time spent in service to an organization like a scout troop or church choir, unless the group 
is working to benefit a greater community-based cause. 

 

Link to the NHS tutor request form: 
http://www.edline.net/files/_UPL40_/60820392b6a0971a3745a49013852ec4/Tutoring_R

equest_Form.pdf 

 

 

 

 

http://www.edline.net/files/_UPL40_/60820392b6a0971a3745a49013852ec4/Tutoring_Request_Form.pdf
http://www.edline.net/files/_UPL40_/60820392b6a0971a3745a49013852ec4/Tutoring_Request_Form.pdf
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NEUTRAL WEIGHTING FOR ELECTIVE COURSES  

 

Many courses that were formerly weighted at the Career & College Prep level are neutrally 
weighted. However, students may choose to include level weighting for these specific elective 
courses in the calculation of their grade point average (GPA). Neutrally weighted elective 
courses can be found in the following subject areas: 

 Career & College Prep level Art and Music courses 

 Career & College Prep level Family & Consumer Science, Video Production, and Tech 
Ed. courses 

 Career & College Prep level Business and Marketing courses 

 Career & College Prep level English and Social Studies elective courses 

 Career & College Prep level 1 and 2 World Language courses 

 

To receive Career & College Prep quality points for neutrally weighted courses, students must 
complete a “Request for Elective GPA Inclusion” form that is available online and in each 
guidance office. This form must be signed by the student and their parent/guardian and 
returned to the student’s counselor no later than the designated April deadline. 

 

NOTES: 

The term “Neutrally Weighted” will appear beneath the course title of all eligible courses. 

Credits and grades earned in neutrally weighted courses will appear on transcripts. 

 

NEW STUDENT FAQ’S 

 How do students get a Student Identification Card? 

Student ID cards are issued during the first two weeks of school.  Students will receive 
their ID cards in homeroom. 

 What should I do if I lose my student ID? 

Replacement ID cards can be purchased in the main office of $5 before school, during 
your lunch period, or after school.  New students who have not had an ID picture taken 
must come the main office to make arrangements at no cost. 

 Is there a Lost & Found on campus? 

Articles found at school should be turned in to the main office. 

 Can students go off campus for lunch? 

No.  We have a closed campus and students are not allowed to leave for lunch.  Students 
are also prohibited from ordering lunch from an outside vendor or having someone bring 
in lunch. 

 May I get extra help in classes during lunch? 

Yes.  Students must obtain a pass from the teacher you are going to see and show the pass 
to the teacher on cafeteria duty before leaving.  Lunches are 45 minutes long, so you will 
have time to eat. 

Commented [T,MA1]: Any changes?? 
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 What do I do if I am absent from school? 

If you are absent, your parent or guardian must contact the school to excuse the absence 
within three school days. Your parent may call the Attendance office at 484-266-3948 to 
report the reason you are absent, write a note, or send an email to the attendance 
secretary, Mrs. Campbell at ccampbell@wcasd.net.  Please see school website under 
student handbook for further details. 

 What do I do if I need to leave school early? 

You must have a note from a parent or guardian containing the following information:  
Student name, date and time student is leaving school, reason for leaving early, and phone 
number for verification.  Students are to drop the note to the attendance clerk before 
school or during lunch to receive a pass to leave as requested. 

 Can I wear a hat or hood on campus? 

Hats and hoods may be worn outdoors only. 

 What should I do if I can’t open my locker? 

If you are having trouble opening your locker, you should report to the main office.  The 
custodians will be contacted for assistance.  

 How much homework will I receive each night? 

On average, you should have between one to three hours of homework each night 
depending on your course load. 

 How are accelerated honors, honors, and AP classes different from CCP classes? 

Honors, accelerated honors and AP classes are more challenging and go at a faster pace 
than CCP classes.  Students usually have more homework and responsibility in honors, 
accelerated honors, and AP classes, and they require an increased commitment by the 
student. 

 Where do I go if I need help? 

You should never hesitate to ask any adult on campus for help, especially your teachers.  
Your counselor is also a great resource for you as your grade level administrator. 

 What do I do if I need extra help in a class? 

Always talk to your teacher if you need help.  Most of your teachers are available before 
and after school to assist you.  The HELP Center is open during periods 2-8 in room 102. 

 How do I find out about activities on campus? 

All of our student activities, clubs, and their sponsors are listed on the school webpage.  
Information about these organizations may also be included in daily announcements.  You 
can also access information daily on WVIK. 

 Can I use a cell phone on campus? 

You may use a cell phone before and after school hours.  They must be off and out of sight 
from 7:30 – 2:30. 

 Will I receive a student planner this year? 

Yes, you will receive a copy of the student planner in homeroom on the first day. The 
student planner is an excellent resource for you to use and stay organized.  Replacement 
planners can be picked up in the guidance office. 

 Where can I find out information about school rules and procedures? 

mailto:ccampbell@wcasd.net


VIKINGS 34 
 

The student and parent handbook contains information about school procedures and 
policies and will be sent to you electronically and also available on the East homepage.  

 What should I do if I feel like I am being bullied or harassed either at school or outside of 
school? 

Please report any incidents of bullying immediately to your grade level administrator or 
guidance counselor.  The longer you wait to report incidents of bullying, the more difficult 
it is for the school to help you. 

 

For more information about East High School of West Chester Area School District, please refer 
to the district website at http://home.wcasd.net/pages/West Chester Area SD.net  

 

 

PARKING AND DRIVING REGULATIONS 

 

 Parking and driving on school property is limited for seniors and juniors.  The following 
guidelines are in place to ensure fairness and safety. 

 Juniors and seniors may register for permits and drive to school. Information regarding 
parking and permit application can be found on the school website. All students will park 
in an assigned parking spot and lot. 

 Students are not to park in the East/Fugett faculty lots, or in the bus drivers’ reserved 
areas. Students parked illegally are subject to disciplinary action. 

 All students vehicles parked on school property must be registered and display a current 
parking permit. 

 Student drivers must be licensed and covered by insurance. The school is not responsible 
for the vehicles or their contents. 

 Loitering in the parking lot is not permitted. Visitation to cars during the school day will 
not be permitted without approval from Administration. Students must sign out in the log 
book and sign back in when they return. 

 Students are not to drive their vehicles from the school grounds until the official end of 
their school day. 

 Speeding over 15 miles per hour or careless driving is not permitted on school property. 

 Students are not permitted to lend, give or sell their stickers to other students. Students 
found doing this will have their parking privileges revoked. 

 Parking and driving regulations will be strictly enforced. Suspension of driving privileges 
and/or appropriate disciplinary action will result when violation of these regulations 
occur.  No refund will be given. 

 Students applying for and receiving a parking permit fully understand their responsibility 
to follow these rules. 

 10th grade students are not permitted to drive to school. 

 

FEE: $70/year: $35/2ND semester. Student must provide license, registration and car insurance. 

 

http://home.wcasd.net/pages/West%20Chester%20Area%20SD.net
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PHYSICALS FOR ATHLETES 

 

PIAA PHYSICALS 

The 3 high school in WCASD offer the convenience of online PIAA physical registration 
through FamilyID (www.familyid.com).  We will not be accepting hard copies of the physical 
packet.  FamilyID is a secure registration platform that provides you with an easy, user-
friendly way to complete the PIAA required CIPPE form to participate in athletics, and helps us 
to be more administratively efficient and environmentally responsible.  When you register 
through FamiyID, the system keeps track of your information in your FamilyID profile.  You 
enter your information only once for each family member for multiple uses and multiple 
programs. 

Information Needed to Register: 

It will be helpful to have the following information on hand to allow for accurate completion 
of your online registration: 

 Doctor Information 

 Health Insurance Information 

 Current Physical Exam – dated after June 1, 2018 

Registration Process: 

A parent/guardian should register by clinking on this link: 

https://www.familyid.com/organizations/west-chester-east-high-school 

 

QUARTERLY EXAMS 

 

Quarterly exams will be given at the end of each marking period for all students. Students 

going on vacation must make up their quarterly exam upon their return to school. Quarterly 
exams may not be given ahead of time. 

 

SELF-DEFENSE / IRRITATING GASSES 

Maces, Pepper Mace, or any other self-defense type noxious gases are forbidden on school 
property. Students observed carrying such items should be sent to the office immediately and 
brought to the attention of the grade level administrator. This is a Level III offense 

SENIOR PRIVILEGES 

All seniors must register for a minimum of 5.4 credits to be considered full-time students. A 
senior student who has met all graduation requirements to-date and is scheduled for study hall 
at the beginning or the end of their school day, may request to participate in the senior 
privilege opportunity. If granted by administration, senior privileges afford students the 
opportunity to sign in to school later than 7:30, in lieu of attending study hall. This privilege 
also permits students the opportunity to leave school early in the event they are scheduled for a 
study hall at the end of the day. Students who are on senior privilege are not permitted to 
remain on campus unsupervised during the given study hall or unassigned lunch. School 
administration reserves the right to rescind senior privileges if necessary, and parents have the 
right to rescind permission at any time. 

http://www.familyid.com/
https://www.familyid.com/organizations/west-chester-east-high-school
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Students may be granted senior privileges if they meet the following requirements for the 
duration of their senior year. 

 The student must have achieved a minimum 2.5 grade point average prior to senior 

year. 

 Students must demonstrate proficiency on all required Keystone end-of-course 
exams prior to being considered for senior privilege. 

 The student must avoid excessive lateness to and absence from school. Students will 
receive one warning before losing senior privileges for the remainder of the 
semester if they exceed 3 unexcused latenesses or absences. 

 Students must demonstrate proficiency on all required Keystone end-of-course 

exams prior to being considered for senior privilege. 

 Students participating in senior privilege are responsible for their own 
transportation to and from school. 

 The student must submit a completed Senior Privilege application form with a 
parent signature prior to receiving administrative permission to participate in 
senior privilege. 

***Student schedules will not be altered to accommodate Senior Privileges*** 

 

STUDENT ACTIVITY FEE  
 

The West Chester Area School District has a tradition of offering high-quality extra-curricular 
programs for its students. In this time of budget challenges, our goal is to continue that 
tradition. However, it is our belief that the growing costs associated with these activities should 
be offset to some extent by student participants and their families.  
The introduction of an activity fee takes all stakeholder interests into consideration, and is 
designed to be as fair and equitable as possible. As a result, fees are set at levels that will not 
discourage participation, within a structure that represents underlying costs and the fee 
policies of surrounding districts , while also taking into account other support provided by 
booster organizations.  
 
 
Activity Fee Structure:  

Fees will be collected at the secondary level within two weeks of the initial start date of the 
activity.   Coaches and advisors will also communicate these deadlines to participants at their 
initial meetings.  At the elementary level, fees will be collected up to the first week of October.  
Once students participate, there are no refunds. 

Tier One – Elementary Students                                                                                                                                                                            

 Funded Activities/Sports 
o Families of elementary students will be assessed a $25 activity fee per student, 

per year which allows the student to participate in one or multiple elementary-
funded activities (orchestra, band, chorus, and intramurals). 

Tier Two – Middle School Students 

 Funded Activities/Sports 
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o Families of middle school students will be assessed a $75 activity fee per student, 
per year which allows the student to participate in one or multiple funded 
activities and/or sports. 

Tier Three – High School Students 

 Funded Activities/Sports 

o Families of high school students will be assessed a $100 activity fee per student, 
per year which allows the student to participate in one or multiple funded 
activities and/or sports 

Exceptions and Fee Limitations 

 Family Fee Cap – the maximum amount of cost a family may incur in activity fees in 

$200. 

 Free and Reduced Lunch Students – students who qualify for the National Free and 
Reduced Lunch Program are not required to pay activity fees. 

 Activity Fee Waiver Application – families experiencing financial hardships may apply 
for financial assistance through the Office of the Assistant Superintendent. 

 Service Activities – Activities that involve students performing a service to the school or 

student body.  Examples of service activities include the following:  Safety Patrol 
(elementary), Yearbook (middle and high school), Student Government (middle and 
high school), Class Officers 9th through 12th grades, and National Honor Societies. 

 

STUDENT OBLIGATIONS 

Any obligations must be paid in full to the administrator’s office before any school records will 
be issued. An open obligation will seal a student’s records and deny a promotion, progress 
report, transfer of credits, graduation, etc. An obligation may be a library book, textbook, 
uniform, lock, elevator key, or anything loaned to the student but not satisfied or returned.   

Students, when returning a textbook, you must return only to the subject teacher-do not place 
the book in the classroom. 

 

STUDENT SERVICES 

East complies with district policy on FERPA and HIPAA. 

 

COUNSELING OFFICE 
East’s Counseling Office is available to all students for schedule planning, career planning, 
college planning and many other services. 

Each student has an individual counselor, assigned by the first initial of the student’s last name, 
with whom arrangements for conferences can easily be made. If you wish to see your 
counselor, please try to make an appointment in advance by signing the appointment sheet in 
the Guidance Office. Appointments are usually scheduled during a student’s lunch or study 
hall period. Students will receive a pass for the appointment during homeroom. Your 
counselor is well-versed about requirements for promotion and graduation, and you should 
remain in regular contact to assure that you are meeting all requirements.  
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CASEWORKER 
The school’s Caseworker works with all pupil services personnel to provide assistance to 
referred students experiencing school related problems.  

The Caseworker also serve as a liaison between the home and school. 

Ms. Suzanne Simmons 484-266-3926  
The Caseworker is available to students, parents, and staff for consultation and coordination of 
social services. 

 
CRISIS INTERVENTION SPECIALIST 
The Crisis Intervention Specialist will help students create positive attitudes, values, behaviors, 
skills, and lifestyles that enable them to mature into well adjusted, educated adults.  The desired 
outcome of intervention work is the reduction and prevention of behaviors that disrupt the 
normal development life cycle leading to human growth.  The four prevention modalities are 
information, education, alternatives, and intervention programs. 

The goal of the crisis intervention specialist is to identify and intervene with students and 
families who are at risk.  This is accomplished through education, information, outside 
referrals, and the use of available resources within the school and community.  

Mrs. Jake Longnecker 484-266-3932 
The Intervention Specialist is available to all students, parents, and staff to discuss any school, 
family, or personal situations or problems. All information is strictly confidential between the 
individual and the specialist unless the person is a danger to self or others. 

 

STUDY HALL PROCEDURES 

 

The regulations listed below are to be followed in ALL study halls. 

 

1. Students must report/sign in to study hall on time for attendance, even if planning 
to leave. 

2. After attendance is taken, students with passes will be permitted to sign out to other 
areas (guidance, caseworker, main office). 

3. Students with a signed pass from a subject area teacher may be excused to go to the 
library. 

4. Students may sign up to use the library during study hall. 

 

TECHNOLOGY 

 

ACCEPTABLE USE OF POLICY OF THE INTERNET 

Telecommunications is radically changing the way the world accesses information.  The use of 
the INTERNET, an international computer network made up of many contributing networks, 
represents a powerful educational resource unlike anything that precedes it. 

Using INTERNET resources both locally and world-wide, users can: 

 Access research materials to meet their educational and personal needs 

 Consult with experts in various content area and unified arts fields 

 Connect with university and college libraries 
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 Communicate directly with other users locally or work-wide 

 Engage in electronic “field trips” 

The skills required for using the INTERNET are vital to the long term success of users when 
they enter higher education and the work force.  The West Chester Area School District 
(WCASD) is pleased to offer access to the INTERNET to enhance and support student learning. 

 

WCASD is aware that the INTERNET is an unregulated communications environment in which 
information changes constantly, and that some of this information may be inappropriate for 
users, based on age and/or developmental levels.  WCASD educators will take an active role in 
ensuring that students and their parents are aware of the individual user’s responsibility in 
using the INTERNET resources in an ethical and educational manner.  The WCASD’ S goal is to 
provide individual users with the understanding and skills needed to use the INTERNET in 
ways appropriate to their individual educational needs. 

The district has developed the following guidelines to guarantee the appropriate use of the 
INTERNET resource: 

 INTERNET will be used for curriculum support. 

 Users will be trained in the appropriate and safe use of INTERNET resources. 

 All computers which allow INTERNET access will be located in secured, supervised 
areas - - classrooms, computer labs, and media centers. 

 Every effort will be made to guide users to appropriate areas of this global resource.  
This may not prevent the knowledgeable, computer – literate user from accessing 
inappropriate materials, but it does mean that to do so is a conscious choice on the part 
of the user. 

 Parents/guardians who want their children to use the INTERNET resources must sign 
and return the “WCASD Acceptable Use Policy Contract.” 

 Users will be held accountable for their own actions, and disciplinary action will be 
taken if resources are used in an inappropriate manner. 

  

INTERNET USER CONTRACT GUIDELINES 

The West Chester School District is pleased to announce that INTERNET resources are available 
to users in the district who complete the following steps: 

1. Sign the WCASD Acceptable User Contract. 
2. Have parent/guardian sign the WCASD Acceptable Use Policy User Contract 
3. Return the WCASD Acceptable Use Policy User Contract to the school librarian. 

The West Chester Area School District strongly believes in the educational value of the 
INTERNET and recognizes its potential to support and enrich the curriculum and the student 
learning process.  The WCASD goal in providing this service is to promote educational 
excellence by facilitating resource sharing, innovation and communication. The WCASD will 
make every effort to protect users from any misuses or abuses as a result of their experiences 
with the INTERNET. 

Please read the contract carefully.  Initial and sign where indicated.  When signed by the 
student and parent/guardian, this contract becomes legally binding. 

 

WEBSITE RELEASE NOTIFICATION PHOTOGRAPHS, VIDEOS, OR AUDIO RECORDING  

Each school in the West Chester Area School District has established a school web site.  From 
time to time we take photographs to use in our newsletters and for other school publications 
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and projects.  We will be featuring school activities on these sites, which may include 
photographs of students and samples of their work.  We also shoot videos or do audio 
recordings of school events, and our newsletters and other video and audio projects may be 
posted on the WCASD web page and/or shown on cable television. 

According to district policy, photographs of children in grades K-8 will be in groups of at least 
three individuals.  We identify children by first name and last initial only, except where the 
names(s) might reasonably be expected to be published by the local media (recognition, 
awards, competition results, etc).  Photos and rosters of school groups or teams may include 
full names and/or uniform numbers.  Student work that is displayed will be identified by the 
student’s first name and last initial only or by class or by grade level.   

You must chose to grant permission for your child’s appearance in photographs only, student 
work only, both or neither.  Permission forms can be obtained from the WCASD web site, a 
staff sponsor, or an Assistant Principal. 

 

For specific information about the WCASD WORLDWIDE 1:1 Computer Program, please refer 
to 1:1 Guidelines for Parents and Students on the district website. 

 

 

TELEPHONES 

 

TELEPHONE USE                                   
Students may use electronic devices before and after school hours.  They must be off and out of 
sight from 7:30 – 2:15. During the school day, students may use the phone in the main office. 
Students are to request permission to use the main office phone during lunch and/or study hall 
periods to avoid missing class time. 

 
 
PERSONAL PHONE REGULATIONS 
Personal phones must be silenced before entering the school building.  Any student who 
inappropriately uses his/her phone during the school day will have the phone confiscated.  
Phones are allowed in study halls and lunchtime unless causing an issue. 
 

 
TESTING DAYS 

 
DEPARTMENT TESTING DAYS 

Art     Days 3 and 5 
Business Education   Days 1 and 4 

    Technology Education   Day 3 
English     Days 1 and 3 
Family and Consumer Science Days 2 and 4 
World Language   Days 1 and 5 
Mathematics    Days 3 and 5 
Music     Days 3 and 5 
Science    Days 2 and 4 
Social Studies    Days 2 and 5 

     ELL       Days 1 and 4 

http://www.wcasd.net/cms/lib/PA02203541/Centricity/Domain/31/1to1handbook.pdf
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QUARTERLY TESTING DAYS 

A quarterly testing schedule will be implemented each marking period to prevent students 
from being overwhelmed by multiple tests in major subjects on any given day. Since the 
schedule applies only to major tests (defined as a test over a long or important unit and 
requiring an hour or more of preparation), quizzes and daily homework are exempt from the 
schedule.  

 

TEXTBOOKS 

East High School loans books and other materials to students for use during the school year. 
Students have a responsibility to care for all books and materials assigned to you. 

Make sure your name appears in your textbooks along with the name of the school and your 
grade. The school will assess damages for abuse, misuse, or loss of textbooks, library books, 
and/or other materials. 

Textbooks are to be returned at the end of the school year directly to the subject teacher during 
the class in which they were issued for proper documentation. 

Textbooks or other materials loaned for student use left in lockers, on the floor, in a hallway, 
etc. are NOT considered as properly returned. 

Failure to follow procedures will result in a student obligation. 

 

TRANSCRIPTS 
 

The official school transcript reflects the student’s final grades and credits in all subjects from 
grade 9 through grade 12. Attendance records are reflected on the transcript. Discipline 
records are not on the transcript. Parents have a right to review the transcript upon request 
and may request an official copy for use in college or job interviews. Copies of the official 
transcript may not be released to other agencies and organizations without the written 
permission of the student and/or guardian. Official transcripts must be obtained in person 
from the guidance secretary. For further information, contact the Counseling Office at (484) 
266-3824. 
 

TRANSFER AND WITHDRAWAL 

If you plan to transfer to another school or withdraw from this school, you and your 
parents/guardians must follow these steps: 

1. The parent or guardian must obtain and sign an official withdrawal form available 
from the Counseling Office. 

2. The student must obtain the signatures of his teachers after he has met all 
obligations to the classes, i.e. return of textbooks, uniforms, etc. 

3. The student must take the form to the Counseling Office to have it completed. 

4. The student must return the completed form to his grade administrator for final 
clearance (return of lock, locker clean out, etc.). 

5. Records will be mailed to the receiving school after all books, equipment, and 
financial obligations with EHS have been resolved. 
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VALUABLES  
 

The School Board suggests that no valuable items be brought to school. The school 
administrators and teachers have been instructed to refuse to keep student valuables. The 
school is not responsible for any loss from theft or damage.  Items left in lockers, gym lockers, 
or any other locations at any time, are the responsibility of the student. 

 
VISITATION 

 

IT IS EAST’S POLICY THAT STUDENTS ARE PROHIBITED TO BRING FAMILY MEMBERS OR 
FRIENDS TO SHADOW THEM DURING THE SCHOOL DAY.  
No guests or visitors, except those on official school business, will be permitted during school 
hours.  All visitors must report to the security desk for authorization.  All visitors must swipe a 
current driver’s license to move throughout the building. A visitor picture I.D. will be printed 
and worn by the visitor throughout their stay. For safety reasons, friends, younger siblings, and 
children of students are not permitted. 

 

 

WCASD HIGH SCHOOL EXTRA CURRICULAR CODE OF CONDUCT 

 

MISSION 

The mission of the district is to educate and inspire students to achieve their personal best.  

 

PHILOSOPHY 

The primary purpose of the extra-curricular program in the district is to promote the physical, 
social, emotional, intellectual, and moral well-being of the participants.  The extra-curricular 
program is an important and integral part of the total school program and is open to 
participation by all students regardless of individual differences. 

 

Through voluntary participation, students give time, energy and loyalty to their extra-
curricular program.  They also accept the rules, regulations and responsibilities that are 
unique to the program.  In order to contribute to the welfare of the group, each student must 
willingly assume these obligations because the role of a participant demands that the 
individual make sacrifices not required of others.  Emphasis will be placed on respect, 
trustworthiness, responsibility, and citizenship in hopes that all participants in our extra-
curricular activities will be a positive force in preparing youth for an enriching and vital role 
in American life. 

  

PIAA (Athletics Only) 

All high schools in the district are members of the Pennsylvania Interscholastic Athletic 
Association.  The PIAA by-laws that pertain to age, awards, attendance, health, transfers and 
residence participation, representation, curriculum, and seasonal rules will be followed.  The 
PIAA by-laws will be followed by any district sponsored interscholastic athletic program. 
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EXTRA-CURRICULAR DEFINED 

Extra-curricular programs include extracurricular activities, athletic activities, and 
interscholastic athletics as defined in Board Policies 122 and 123. 

  

ACTIVITY FEE 

Participants in extracurricular activities shall be responsible for payment of an activity fee in 
accordance with Board Policy. 

 

SPORTSMANSHIP/CITIZENSHIP 

Students in the district must keep in mind that they are always in the public eye and that their 
personal conduct will be subject to the scrutiny of their fellow students, spectators, opponents, 
and the media. Therefore, they have an obligation to serve as positive role models by 
subscribing to the following code of conduct:  

1.  Show respect for authority and property 

2.  Maintain academic eligibility 

3.  Maintain training rules 

4.   Emphasize the ideals of sportsmanship, citizenship, loyalty, ethical conduct, and fair play 

5.  Denounce and not participate in actions meant to demean opposing players, teams, 
spectators, and officials. 

Any display of unsportsmanlike behavior toward an opponent, official, or spectator during the 
season will result in counseling by the coach/advisor and possible suspension from the team or 
activity. 

 

ACADEMIC ELIGIBILITY 

Academic eligibility for all extra-curricular activities is based on the premise that academic 
performance is the keystone of a high school education and the standard against which 
participation is measured. 

 

Eligibility Requirements: 

 1. To be eligible for extra-curricular activities, a student must be enrolled as a full-time 
student in the district, a legal home school student, or a charter or cyber-charter school 
student whose school does not offer the same extracurricular activity.  

2. Eligibility shall be cumulative from the beginning of a grading period and shall be reported 
on a weekly basis.   

3. In the event that a student is not passing four (4) full credit subjects or in the event that a 
student is failing any two (2) subjects on the weekly report, he/she is ineligible to participate 
in games and practices for a period of one (1) week. Any student who is not passing at least 
four (4) full credit subjects or who is failing any two (2) subjects at the end of a grading period 
will be ineligible for a period of fifteen (15) school days beginning when report card grades 
are finalized.  A student who has not successfully completed four (4) full credits at the end of 
the school year will be ineligible in the beginning of the following year for a period of fifteen 
(15) school days unless the failing grades are made up in summer school.  The student may 
practice with his/her team in during preseason practices. 
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4. In order for a student to be deemed eligible in the middle of a weekly reporting   period,   
direct contact from the teacher of the student’s failing class must be made with the Athletic 
Office.  

5. Students who are ineligible for the fifteen (15) day period following a grading period cannot 
be deemed eligible under any circumstances.  

6. When extenuating circumstances have a negative impact on a student’s grades, behavior, 
and/or attendance and the student has become ineligible, a parent/guardian, faculty advisor, 
or administrator may address the Building Principal or his/her designee (assistant principal).  
The Building Principal or his/her designee will review those circumstances and decide 
whether to continue the student’s ineligible status or place him/her on probation.  He/she will 
also follow up with the appropriate building staff (i.e., teachers, guidance counselor, 
psychologist, and social worker) in order to assist the student with his/her problems. 

 

Reporting Procedures: 

7. The Athletic Office will be responsible for compiling a list of students involved in the inter-
scholastic athletic program for each season.  Special note: Parents of home school or 
charter/cyber school students must report their grades to the athletic office on a weekly basis.  

8. The Athletic Office shall compile extracurricular eligibility reports.  

9. The Athletic Director will notify head coaches and activity advisors of the students that are 
ineligible                   

10. The head coach or activity advisor will notify the students who are ineligible.  

These academic eligibility requirements are applicable to all students who participate in 
extracurricular activities in grades 9-12 in the district.                    

 

SCHOOL ATTENDANCE: 

Late to School – A student must be in school by 8:30 a.m. in order to participate in an athletic 
contest/practice/activity that day.  An exception will be made if the student has an approved 
medical appointment, in which case, the student must present to the attendance office a signed 
statement from the doctor regarding the absence.  A note from the parent/guardian for illness 
will not be acceptable. 

Early Dismissal – In order for a student to participate in any extra-curricular activity, he or she 
must be present in school the day of the activity.  If a student needs to have an early dismissal 
for any reason, he or she is expected to return at a reasonable time.  If the student does not 
expect to return, he or she must receive prior permission from the administration or the 
athletic office. 

The Building Principal or Athletic Director may make exceptions to this policy when a student 
has extenuating circumstances.   

  

PRACTICES, MEETING, AND/OR COMPETITIONS 

Each member of any team or organization is required to make a commitment to that sport or 
activity. Part of the commitment involves attending every scheduled practice, contest, and 
activity. Unexcused absence from scheduled practices/contests/activities will result in the 
following actions: 

 

1.  Counseling by the head coach/advisor and notification of parents, if necessary, and  
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2. Suspension from the team/activity and possible dismissal, if subsequent violations occur.  

 

TRAVEL 

Students must travel to and from away contests/activities, in district provided transportation.  
The only exceptions to this policy follow: 

1.  Injury to participant which would require alternate transportation; 

2.  Prior arrangement made in writing between the participant’s parent/guardian and the 
Athletic Director/ Coach/Advisor for the student to ride with the parent/guardian due to 
special situations which may arise; or 

3.  If transportation is not provided by the school district. 

  

EQUIPMENT AND UNIFORMS 

Equipment and uniforms are issued to students on a loan basis and are to be worn only when 
authorized by the coach/advisor. It is the student’s responsibility to take care of the equipment 
and/or uniform.  If any of the equipment or uniform is not returned at the conclusion of the 
season, an obligation will be issued to the student for the fair cost of replacing it.  Until the 
obligation is resolved, the student will not be eligible for athletic/activity awards and will not 
be permitted to participate in any future extra-curricular activity. 

  

“IN-SEASON ONLY” 

The rules and regulations in this Code shall apply to any violation that may occur during the 
period of the extra-curricular activity participation, on and off school premises. Period of 
activity begins with the first competition, meeting, or practice and ends with the last contest, 
meeting or practice, whichever is the later date.  Violations that occur off campus, in-season, 
will incur a suspension from the student’s activity. The suspension length will match the length 
of the suspension that would have been given if the violation had occurred on campus. 

 

Violation of the “Discipline and Records Policies” and/or other district policies which requires 
administrative action will be handled in accordance with the provisions of the specific sections 
as outlined in the policies.  For example, if a violation involves a suspension from school, the 
student will also be suspended from participating in practices/contests/activities of that 
team/organization during the length of the suspension. Future violations of the “Discipline 
and Records Policies” and/or other district policies during the period of participation will 
result in further disciplinary actions as stated in this code. 

 

It should be clearly understood that the same standards of behavior and discipline will be 
applied to all students and any violations of the Discipline and Records Policies and/or other 
district policies may result in forfeiture of the privilege to participate on a district extra-
curricular activity.  

 

Please note that the student’s suspension will not be adjusted to meet their practice, 
competition, or activity schedule. 
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TOBACCO USE – ON AND/OR OFF SCHOOL PREMISES 

 

Smoking/possession of tobacco products will result in the following action: 

First Offense – a three (3) day suspension from all activities 

Second Offense – a ten (10) day suspension from all activities 

Third offense – a suspension from all activities for the remainder of the season 

  

VIOLATIONS OF THE DISCIPLINE CODE 

 

Level II Offenses 

If a student is charged with three (3) Level II offenses under the Discipline and Records Policies 
during one season, the student will be dismissed from the team/organization and excluded 
from all team/organization activities for the remainder of the season.  For yearlong activities, 
reinstatement will coincide with the seasonal scheduling of athletics. For example: a student 
suspended in the fall may resume participation in their activity when the winter athletic season 
begins in November. 

Level III Offenses 

If a student is charged with two (2) Level III offenses under the Discipline and Records Policies 
during a school year, the student will be suspended from athletics/activities for the remainder 
of the school year.  

 

SUBSTANCE ABUSE 

Student/athletes are subject to all of the provisions of the WCASD Drug and Alcohol Abuse 
Board Policy 227, Controlled Substance and Paraphernalia.  In addition, to other discipline 
under the policy any student who violates the policy, through possession or use, will be subject 
to the following: 

First Offense – The student will be excluded from team or organization for a period of ten (10) 
school days.   

Second Offense – The student will be excluded from all team or organization for the remainder 
of the school year. 

 

SELLING OR DISTRIBUTION 

If a student is found selling or providing controlled substance on school property, in the 
community or on the school bus, he/she will forfeit all rights and privileges for further 
participation in extra-curricular activities for the remainder of the school year.  

 

ANABOLIC STEROID USE/ABUSE 

The use of, possession, delivery of  anabolic steroids or other illegal performance enhancing 
substances except for a valid medical purpose, by any student involved in school related extra-
curricular activities is prohibited.  Disciplinary action could include any or all of the following: 

 

First Offense – The student will be suspended from high school extra-curricular activities for 
the remainder of the season. 
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Second Offense – The student will be suspended from high school extra-curricular activities 
for the remainder of the school year. 

Third Offense – The student will be permanently suspended from high school extra-curricular 
activities in the district. 

No student shall be eligible to resume participation in high school extra-curricular activities 
unless there has been a medical determination that no residual evidence of steroids exists. 

  

STATEMENT ON THE PENNSYLVANIA CRIMES CODE 

Violations of the Pennsylvania Crimes Code that occur “in season”, outside of school, shall be 
subject to administrative investigation with the possibility of student being suspended or 
dismissed from the extra-curricular activity.   

  

DRUG TESTING 

The district reserves the right to require lab testing if a student is suspected of substance abuse. 

  

HAZING 

The district has a school board policy on hazing: Board Policy 247.   

The district does not condone any form of initiation or harassment, known as hazing, as part of 
any extra-curricular activity. No student shall plan, direct, encourage, assist, or engage in any 
hazing activity.  Students who are subject to hazing or become aware of hazing shall report the 
incident to the building principal.  

 

SPECIFIC EXTRA-CURRICULAR ACTIVITY RULES 

Head coaches/advisors may establish additional guidelines through their training/meeting 
rules with the approval of the Athletic Director/Administrator.  Any additional rules and 
regulations developed by the head coach/advisor of any extra-curricular activity must be 
approved by the Athletic Director/Administrator prior to the start of the program.  These rules 
cannot be inconsistent with any provisions of this Code.  These additional rules and regulations 
must be in writing and on file in the Athletic Office/Main Office. 

 

CONTROLLING POLICY 

Where another Board policy is more stringent than this Code, it shall govern.  All district 
policies are publically available on the district’s website, and all participants in extracurricular 
activities are responsible for compliance with Board policy. 
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Board Policies  

 

Attendance  

Purpose 
  
The Board requires that school age students enrolled in district schools attend school regularly, 
in accordance with state laws. The educational program offered by the district is predicated 
upon the presence of the student and requires continuity of instruction and classroom 
participation.[1][2][3][4][5][6][7][8] 
  
Compulsory Attendance Ages 
  
With certain exceptions, children from the ages of eight (8) to seventeen (17), inclusive, must 
be in attendance at a school in which the subjects required by law and the State Board of 
Education are taught in the English language.[2][3] 
  
Authority 
 
Attendance shall be required of all students enrolled in district schools during the days and 
hours that the school is in session, except that a principal or teacher may excuse a student for 
temporary absences when s/he receives satisfactory evidence of mental, physical, or other 
urgent reasons that may reasonably cause the student's absence. The term urgent reasons shall 
be strictly construed and is not intended to permit irregular attendance.[3][7][9][10][11][12] 
  
The Board considers the following conditions to constitute reasonable cause for absence from 
school: 

1. Sickness.[12] 
  

2. Quarantine. 
  

3. Death in immediate family. 
  

4. Weather so inclement as to endanger the health of the child or make roads 
impassable. 
  

5. Observance of a religious holiday.[13] 
  

6. Educational tours and trips, with prior approval.[14] 
  

7. Other exceptional reasons, with the approval of the administration. 

Attendance need not always be within school facilities. A student shall be considered in 
attendance if present at any place where school is in session by authority of the Board; the 
student is receiving approved tutorial instruction, or health or therapeutic services; the student 
is engaged in an approved and properly supervised independent study, work-study or career 
education program; the student is receiving approved homebound 
instruction.[3][11][15][16][17][18][19] 
  

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=1&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=1&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=27&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=27&subsctn=0
http://www.pacode.com/secure/data/022/chapter11/s11.13.html
http://www.pacode.com/secure/data/022/chapter11/s11.13.html
http://www.pacode.com/secure/data/022/chapter12/s12.1.html
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=26&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=26&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=27&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=27&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=29&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=29&subsctn=0
http://www.pacode.com/secure/data/022/chapter11/s11.23.html
http://www.pacode.com/secure/data/022/chapter11/s11.23.html
http://www.pacode.com/secure/data/022/chapter11/s11.25.html
http://www.pacode.com/secure/data/022/chapter11/s11.21.html
http://www.pacode.com/secure/data/022/chapter11/s11.26.html
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=27&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=27&subsctn=0
http://www.pacode.com/secure/data/022/chapter11/s11.22.html
http://www.pacode.com/secure/data/022/chapter11/s11.22.html


VIKINGS 54 
 

All absences occasioned by observance of the student’s religion shall be excused, and no 
student so excused shall be deprived of an award or eligibility to compete for an award or the 
opportunity to make up a test given on the religious holiday. The administration shall excuse 
the student for those days that the parent/guardian provides written documentation of the 
religious holiday.[13] 
  
The Board shall, upon written request of the parents/guardians, release from attendance a 
student participating in a religious instruction program. Such instruction shall not require the 
child's absence from school for more than thirty-six (36) hours per school year, and its 
organizers must inform the Board of the child's attendance record. The Board shall not provide 
transportation to religious instruction. A penalty shall not be attached to an absence for 
religious instruction.[13][21] 
  
The Board shall permit a student to be excused for participation in a project sponsored by a 
statewide or countywide 4-H, FFA or combined 4-H and FFA group upon written request prior 
to the event.[6][9] 
  
The Board will recognize other justifiable absences for part of the school day. These shall 
include medical or dental appointments, court appearances, family emergencies, or other 
urgent reasons.[11][12] 
  
The Board shall excuse the following students from the requirements of attendance at district 
schools, upon request and with the required approval: 

1. On certification by a physician or submission of other satisfactory evidence and on 
approval of the Department of Education, children who are unable to attend school 
or apply themselves to study for mental, physical, or other reasons that preclude 
regular attendance.[9][10][22] 
  

2. Students enrolled in nonpublic or private schools in which the subjects and activities 
prescribed by law are taught.[3][23] 
  

3. Students attending college who are also enrolled part-time in district schools.[24] 
  

4. Students attending a home education program in accordance with law.[25][26] 
  

5. Students fifteen (15) or sixteen (16) years of age whose enrollment in private trade 
or business schools has been approved.[3] 
  

6. Students fifteen (15) years of age, and fourteen (14) years of age who have 
completed the highest elementary grade, engaged in farm work or private domestic 
service under duly issued permits.[10] 
  

7. Students sixteen (16) years of age regularly employed during the school session and 
holding a lawfully issued employment certificate.[10][16] 

The Board may excuse the following students from the requirements of attendance at district 
schools: 

http://www.pacode.com/secure/data/022/chapter11/s11.21.html
http://www.pacode.com/secure/data/022/chapter11/s11.21.html
http://www.pacode.com/secure/data/022/chapter11/s11.21.html
http://www.pacode.com/secure/data/022/chapter11/s11.41.html
http://www.pacode.com/secure/data/022/chapter11/s11.41.html
http://www.pacode.com/secure/data/022/chapter11/s11.23.html
http://www.pacode.com/secure/data/022/chapter11/s11.23.html
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=29&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=29&subsctn=0
http://www.pacode.com/secure/data/022/chapter11/s11.34.html
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=27&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=27&subsctn=0
http://www.pacode.com/secure/data/022/chapter11/s11.5.html
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=27&subsctn=1
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=27&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=30&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=30&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=30&subsctn=0
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1. Students receiving tutorial instruction in a field not offered in the district's curricula 
from a properly qualified tutor approved by the Superintendent, when the excusal 
does not interfere with the student's regular program of studies.[3][15][18] 
  

2. School age children unable to attend school upon recommendation of the school 
physician and a psychiatrist or school psychologist, or both, and with approval of 
the Secretary of Education.[22] 
  

3. Students enrolled in special schools conducted by the Chester County Intermediate 
Unit or the Department of Education.[3] 

The Board shall report to appropriate authorities infractions of the law regarding the 
attendance of students below the age of seventeen (17). The Board shall issue notice to those 
parents/guardians who fail to comply with the statutory requirements of compulsory 
attendance that such infractions of the statute will be prosecuted.[7][27][28] 
  
Educational Tours/Trips 
  
The Board may excuse a student from school attendance to participate in an educational tour 
or trip not sponsored by the district if the following conditions are met:[14] 

1. The parent/guardian submits a written request for excusal prior to the absence. 
  

2. The student's participation has been approved by the Superintendent or designee. 
  

3. The adult directing and supervising the tour or trip is acceptable to the 
parents/guardians and the Superintendent. 

The Board may limit the number and duration of tours or trips for which excused absences 
may be granted to a student during the school term. 
  
Delegation of Responsibility 
  
The Superintendent or designee shall annually notify students, parents/guardians, and staff 
about the district’s attendance policy by publishing such policy in the student handbook, 
district website and other efficient methods.[6]  
  
The Superintendent or designee shall develop procedures for the attendance of students which: 

1. Ensure a school session that conforms with requirements of state law and 
regulations.[29][30][31][32][40][41] 
  

2. Govern the keeping of attendance records in accordance with state statutes.[34][35] 
  

3. Distribute annually to staff, students, and parents/guardians Board policies and 
school rules and regulations governing student attendance, absences, and 
excusals.[6] 
  

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=27&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=27&subsctn=0
http://www.pacode.com/secure/data/022/chapter11/s11.34.html
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=27&subsctn=0
http://www.pacode.com/secure/data/022/chapter12/s12.1.html
http://www.pacode.com/secure/data/022/chapter12/s12.1.html
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=54&subsctn=0
http://www.pacode.com/secure/data/022/chapter11/s11.26.html
http://www.pacode.com/secure/data/022/chapter11/s11.41.html
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=15&sctn=1&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=15&sctn=1&subsctn=0
http://www.pacode.com/secure/data/022/chapter4/s4.4.html
http://www.pacode.com/secure/data/022/chapter4/s4.4.html
http://www.pacode.com/secure/data/022/chapter11/s11.2.html
http://www.pacode.com/secure/data/022/chapter11/s11.2.html
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=32&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=32&subsctn=0
http://www.pacode.com/secure/data/022/chapter11/s11.41.html
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4. Impose on truant students appropriate incremental disciplinary measures for 
infractions of school rules.[27][28][36][37][38] 
  

5. Identify the habitual truant, investigate the causes of truant behavior, and consider 
modification of the student's educational program to meet particular needs and 
interests. 
  

6. Ensure that students legally absent have an opportunity to make up work. 
  

7. Issue written notice to any parent/guardian who fails to comply with the 
compulsory attendance statute, within three (3) days of any proceeding brought 
under that statute. Such notice shall inform the parent/guardian of the date(s) the 
absence occurred; that the absence was unexcused and in violation of law; that the 
parent/guardian is being notified and informed of his/her liability under law for the 
absence of the student; and that further violations during the school term will be 
prosecuted without notice.[27][28] 

  
Repeated infractions of Board policy requiring the attendance of enrolled students may 
constitute misconduct and disobedience that warrant the student's suspension or expulsion 
from the regular school program or provision of alternative education services.[37][38][39] 
  

See 204AG1 - Attendance Guidelines for more details. 

 

Attendance (#204AG1) 

Guidelines 
  
Parents/Guardians shall provide a written explanation for the absences of a student. These 
shall be required in advance for types of absence where advance notice is possible. 
  
Excuse forms shall be completed and turned in to the school by the student within three (3) 
days after return from an absence. The absence of any student failing to comply with this time 
period will automatically become unlawful and the relevant school laws shall be applied. 
  
Middle and Elementary School Guidelines 

1. The parents/guardians of all students who miss ten (10) days shall be notified in 
writing of the student’s absence record. 
  

2. A parent/guardian conference may be requested by the administration when a 
student has missed a total of fifteen (15) days or more. 
  

3. After twenty (20) or more days of absence, an informal review of the student’s 
record including days of absence, discipline, and academics may be made by the 
administration and recommendations, if any, shall be made in writing to the 
respective director regarding retention in grade. 

 
 

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=33&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=33&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=38&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=33&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=33&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=13&sctn=18&subsctn=0
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High School Guidelines 

1. Credit may be denied for those students who accrue more than twenty (20) 
cumulative absences in a year long course. Credit may also be denied for those 
students who accrue more than ten (10) cumulative absences in a semester course. 
  

2. Unlawful class absences due to truancy or cutting of class may result in a “45” F 
grade for all class work missed that day. 

High School Administrative Procedure 

1. Whenever a student misses seven (7) days (four (4) for a semester course) of 
cumulative absence or has been habitually late to school and has missed the same 
class seven (7) times (four (4) for a semester course), the student’s counselor and 
grade level administrator may meet with the student and review the attendance 
record. As a result of the meeting, the parent/guardian shall be notified in writing 
of the student’s absence record. Parents/Guardians will be notified that all 
absences beyond the seventh absence will require a physician’s note. 

2. An Attendance Review Team (ART), consisting of the grade level administrator, 
counselor and other staff deemed necessary by the administrator, may review the 
student’s absence record when a student has missed a total of ten (10) days (five 
(5) for a semester course) of cumulative absence or has been habitually late to 
school and has missed the same class ten (10) times (five (5) for a semester course) 
. The team may hold a parent/guardian conference with the student to discuss the 
absence record. The administrator shall make the request for the conference in 
writing if the parent/guardian does not respond to a phone call. 

3. The team shall continue to monitor the student’s absence record. When the student 
has missed a total of fifteen (15) days (eight (8) for a semester course) of 
cumulative absence or has been habitually late to school and has missed the same 
class fifteen (15) times, the team may review the record again and notify the 
parent/guardian in writing of the record and possible consequences. 

4. When a student has missed a total of twenty (20) days (ten (10) for a semester 
course) of cumulative absence or has been habitually late to school and has missed 
the same class twenty (20) times, the ART may reconvene to review the student’s 
absence record. The team shall determine if a RECOMMENDATION FOR NO 
COURSE CREDIT will be made to the principal. 

5. The principal shall review the recommendation by the team and make a final 
determination for NO COURSE CREDIT. If the principal supports the 
recommendation, the parent/guardian shall be notified in writing of the 
consequence. The decision of the principal shall be final. 

  
Early Dismissals 
  
Each school shall establish procedures to validate requests for early dismissal to assure that 
students are released only for proper reasons and into proper hands. 
  
No student may be released on the basis of an unvalidated telephone call or email address. 
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Children of estranged parents may be released only upon the request of the parent who has 
actual or de facto custody. If there is a dispute concerning which parent has actual or de facto 
custody, the designated administrator should be contacted; if s/he is unavailable, then the 
district’s solicitor may be contacted. 
  
Absences 
  
Absences will generally be recognized as cumulative or 
noncumulative. Cumulative absences refer to days that contribute to the allotted number of 
days a student may be absent. Noncumulative absences are absences that do not contribute to 
the specified days students may be absent. 
  
Cumulative Absences 
  
Excused absences: Those absences where any licensed practitioner of the healing arts or upon 
any other satisfactory evidence furnished, shows that a student is unable to attend school 
and/or classes, or is prevented from study because of illness or other urgent reasons including 
but not limited to the following: 

1. A maximum of seven (7) days absence for students verified by a parental note. All 
absences beyond the seventh day of parental cumulative absences will require a 
physician’s note. 
  

2. Family vacation, preapproved by the principal, at his/her sole discretion, while 
school is in session, up to a maximum of five (5) days per school year. The 
following will be taken into consideration by the principal in granting permission 
for the trip:  

a. The student’s academic standing. 
  

b. The student’s attendance record. 
  

c. The effect the absence will have on the student’s educational welfare. 
  

d. The exceptionality of the request. 

Unlawful absences: Any absence which does not meet the definition of an excused absence 
including but not limited to the following: 

1. Any day for which a written excuse is not submitted within three (3) school days 
of a student’s return from an absence, including notes from physicians. 
  

2. Any absence not excused by a physician’s note after seven (7) absences verified by 
receipt of parental excuses. 
  

3. Truancy – Frequent or prolonged absence without satisfactory reason, or willful 
violation of the compulsory attendance laws, which are subject to the penalties 
provided for in the school laws of Pennsylvania. 
  

4. Class cut. 
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5.  Unlawful tardies as set forth herein. 
  

6. Any absence due to a family vacation while school is in session after the fifth of the 
five (5) day maximum per school year. 

For students who are 17 or older and not of compulsory age, unlawful absences shall be 
unexcused absences. 
  
Noncumulative Absences 

1. Suspensions from school. 
  

2. Illness verified by a physician’s note submitted within three (3) days of a student’s 
return. 
  

3. Death in the family, when accompanied by a note within three (3) days of a 
student's return. 
  

4. Religious holidays, when accompanied by a note within three (3) days of a 
student's return. 
  

5. Preapproved college visits, when College Visit Permission/Verification Form 
204AG2 is submitted. 

Link to college visit form 
http://www.boarddocs.com/pa/wche/Board.nsf/files/AG6QY6652E31/$file/20
4AG2%20College%20Visit%20Permission%20form.pdf 

6. Court hearings involving Children, Youth & Families or Juvenile Probation Officer. 

Additional Guidelines 

1. Up to 12 days of consecutive absences: Parents can use 5 vacation days and 7 
parent notes. Doctor notes will be required for all future absences or they will be 
considered unlawful for students of compulsory age and unexcused for students 
over the age of 17. 
  

2. Short-Term Withdraw: This encompasses absences that are between 13-45 day 
duration or one marking period.  The principal will work with the respective 
Director and Assistant Superintendent to develop a reentry plan.  No plan can be 
implemented without prior approval from the Assistant Superintendent.  Unless the 
district has been provided with evidence that the absence may be legally excused 
or the district is pursuing compulsory attendance prosecution, the student will be 
dropped from the district's active attendance roll.  If the student is in the US, the 
absence will be coded as withdrawn-dropped. If the student is out of the country, 
the absence will be coded as withdrawn-moved. If the student returns, the parent 
will need to reenroll the student. No other absence codes are used in this type of 
absence.  Removal from the district’s active attendance roll does not remove the 
parent/guardian’s compulsory attendance obligations for the student and the 
district may pursue citations and/or referral to Children, Youth & Families.  
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Families with special circumstances should contact the district regarding their 
circumstances. 
  

3. A single absence more than 5 consecutive days in length: A doctor’s note is 
required by the 6th day of absence, even if the parental verified absences have not 
been exhausted. 
  

4. 15 or more cumulative days of absences, excused by a doctor: The school nurse 
will call the doctor to seek more information regarding the absences to insure that 
the appropriate supports can be put in place for the students. 
  

5. Notifications/Student Attendance Improvement Plan (SAIP):  Parents/guardians 
will be notified after the first and second unlawful absences.  SAIP shall be initiated 
by the caseworker after the 3rd unlawful absence occurs. Subsequent unlawful 
absences may result in citations and/or referrals to Children, Youth & Families. 
  

6. A College Visit Permission/Verification form (204AG2) must be completed and is 
required for each college visit. The student must submit the form to the building 
principal or designee in advance of the college visit for approval.  The building 
principal or designee may approve the college visit in his or her sole discretion.  If 
approved, the form must be signed by a representative of the college and then 
submitted to the attendance secretary within 3 days of returning from the visit. If 
the form is not preapproved by the building principal or designee, signed by a 
representative of the college or isn’t timely submitted, it will be considered an 
unlawful absence. 
  

7. Tardies: When a student has accumulated sufficient unlawful tardies such that the 
minutes in an instructional day are met by the cumulative amount of time the 
student has been tardy, it will be converted to an unlawful absence. Disciplinary 
measures may also be imposed.  

a. Secondary - 357 minutes=5.95 hours 
b. Elementary - 330  minutes=5.5 hours 
c. Kindergarten - 155 minutes=2.58 hours 

  

Charter Schools: Where the district is required by law to prosecute a habitually truant charter 
school student upon notification by the charter school, the district shall utilize the charter 
school's attendance policy to determine unlawful absences. 

 

Health Examinations/Screenings (#209) 

Authority 

  

In compliance with the School Code, the Board shall require that district students submit to 
health and dental examinations in order to protect the school community from the spread of 
communicable disease and to ensure that the student's participation in health, safety, and 
physical education courses meets his/her individual needs and that the learning potential of 
each student is not lessened by a remediable physical disability.[1][2][3][4] 

  

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=1&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=1&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=3&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=3&subsctn=0


VIKINGS 61 
 

Guidelines 

  

Each student shall receive a comprehensive health examination conducted by the school 
physician upon original entry, in sixth grade, and in eleventh grade.[2][4][5] 

  

Each student shall receive a comprehensive dental examination conducted by the school dentist 
upon original entry, in third grade, and in seventh grade.[3][4][5] 

  

A private health and/or dental examination conducted at the parents'/guardians' request and 
expense shall be accepted in lieu of the school examination. The district shall accept reports of 
privately conducted physical and dental examinations completed within one (1) year prior to a 
student’s entry into the grade where an exam is required.[5] 

  

The school nurse or medical technician shall administer to each student vision tests, hearing 
tests, tuberculosis tests, other tests deemed advisable, and height and weight measurements, at 
intervals established by the district. Height and weight measurements shall be used to calculate 
the student’s weight-for-height ratio.[2][4][6] 

  

A student who presents a statement signed by the parent/guardian that a medical examination 
is contrary to his/her religious beliefs shall be examined only when the Secretary of Health 
determines that the student presents a substantial menace to the health of others.[7][8] 

  

Where it appears to school health officials or teachers that a student deviates from normal 
growth and development, or where school examinations reveal conditions requiring health or 
dental care, the parent/guardian shall be informed, and a recommendation shall be made that 
the parent/guardian consult a private physician or dentist. The parent/guardian shall be 
required to report to the school the action taken subsequent to such notification. If the 
parent/guardian fails to report the action taken, the school nurse or school physician shall 
arrange a special medical examination for the student.[2][4][9] 

  

Parents/Guardians of students who are to receive physical and dental examinations or 
screenings shall be notified. The notice shall include the date and location of the examination 
or screening and notice that the parent/guardian may attend or may have the examination or 
screening conducted privately at the parent's/guardian's expense. Such statement may also 
include notification that the student may be exempted from such examination or screening if it 
is contrary to the parent's/guardian's religious beliefs.[10][11][12] 

  

The superintendent or his/her designee shall develop guidelines for head lice (209AG1-Head 
Lice). 

  

 

 

 

 

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=7&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=3&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=3&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=7&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=7&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=2&subsctn=0
http://www.pacode.com/secure/data/028/chapter23/chap23toc.html
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=19&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=19&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=6&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=5&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=5&subsctn=0
http://www.law.cornell.edu/uscode/text/20/1232h
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Health Records 

  

The district shall maintain for each student a comprehensive health record which includes a 
record of immunizations and the result of tests, measurements, regularly scheduled 
examinations and special examinations.[2] 

  

All health records shall be confidential and shall be disclosed only when necessary for the 
health of the student, when requested by the parent/guardian, in accordance with law and 
Board policy, or as otherwise may be required by law.[13][14] 

  

Designated district staff shall request from the transferring school the health records of 
students transferring into district schools. Staff shall respond to such requests for the health 
records of students transferring from district schools to other schools.[13] 

  

The district shall destroy student health records in accordance with the district’s records 
retention schedule and consistent with law.[13][15] 

  

Delegation of Responsibility 

  

The Superintendent or designee shall instruct all staff members to continually observe students 
for conditions that indicate serious health problems or disability and to promptly report such 
conditions to the school nurse.[2] 

  

The Superintendent or designee shall ensure that notice is provided to all parents/guardians 
regarding the existence of and eligibility for the Children's Health Insurance Program 
(CHIP).[9] 

 

Head Lice (#209) 

The West Chester Area School District will follow guidelines produced from the America 
Academy of Pediatrics, The National Association of School Nurses and the Center for Disease 
Control. Mass screening for head lice has not been proven to significantly affect the incidence 
of head lice in schools. Head lice can be a nuisance but do not spread disease. In school 
transmission is considered to be rare and no healthy child is to be excluded from school. 
  
Parent/Guardian Responsibilities: 

 Do not send your child to school with untreated head lice. 
 Notify your school nurse if your child has lice and describe the treatment. 
 Use only safe and physician recommended practices to treat head lice. 
 Strive to remove all nits from hair.  A nit is defined as the egg of a louse. 

 Nurse Responsibility: 

 When head lice are suspected, check the child for lice and nits. 

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=9&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=9&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=9&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=2&subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&yr=1949&sessInd=0&smthLwInd=0&act=14&chpt=14&sctn=6&subsctn=0


VIKINGS 63 
 

 If lice are found, notify the child’s parent/guardian and request that they take their 
child home for treatment with a lice-killing treatment. Recheck scalp upon return. 

 Check for nits. If multiple nits are found within ¼” of the scalp and no treatment 
has occurred, encourage treatment and recheck upon return to school. 

 If the student has siblings, either check the sibling or notify their school nurse and 
request inspection of the sibling for head lice. 

 At the elementary level, an information letter is sent home notifying parents to check 
their own child’s head for lice at principal discretion or when lice are detected in 
grade level. 

 Provide accurate information on the detection, treatment and control of head lice for 
parents/guardians and staff. 

Re-check the affected child’s head a week after treatment and follow the aforementioned 
guidelines if lice are present.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                


